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PEI'JIAMEHT
MHHHUCTEPCTBA 3]IPABOOXPAHEHUSI
PECIIYBJIUKU TATAPCTAH

1. OBIIME IMTOJIOKEHUASI

1.1. Munucrepctso 3apaBooxpaHerus Pecnybnuku Tartapcran (maitee - Mung-
CTEpPCTBO) ABJNACTCS OPraHOM MCHOJHUTENLHON BiacTH PecnyGnaku TarapcTal, IpoBo-
JUIIMM pealu3alHi0 rOCy1apCTBEHHOM NONHTHKU B cepe 3APaBOOXPAHEHUS, BKIIOYAS
BOIPOCH! OPraHM3allii MEJULIWHCKON MpOQUIAKTHKH, B TOM YHCHE WHPEKIAOHHEIX 3a-
Gonesannii u CITA[la, MeZMIUHCKON TOMOLIM W MeIULUHMHCKOH peabumuTanmy, dapma-
LUEeBTUYECKON NeATENbHOCTH.

1.2. Hacrodumii Pernament MuHuncTepcrsa 3apaBooxpanenus Pecny6muku Ta-
TapcTaH (Janee — PerjaMenT) ycTanaBluBaeT:

- ofmue npasuaa BHYTpeHHEH OpTraHM3aLUM AeATeNbHOCTH MUHUCTEpCTBA 3apa-
BoOXxpaHeHua Pecy6nuky TaTtapcTaH no peannsalMy BO3JIOXEHHBIX HA HEr0 MOJHOMO-
qHH;

- o6uue npasnia paboThl ¢ JOKYMEHTAMH B YaCTH UCIOJIHEHNS TTOpyYeHHH, peso-
JroNAH MHHHMCTpa 31paBooxpaHends Pecryomikn Taraperan (nanee — MHHMCTp) M ero
3aMecCTHUTENEH.

1.3. MHHHCTEPCTBOM PYKOBOJIMT MUHUCTp 3ApaBooXpanenus Pecrry6muku Tatap-
ctad. MuuucTp hopMupyeT annapar MuHHCTEPCTBA HA KOHKYPCHOU OCHOBE B COOTBET-
CTBHH CO CTPYKTYPOH U INTATHEIM PACIIACAHHEM.

1.4. MununcrepcTBo 3apaBooxpanenus Pecnybnnku TaTapeTan pykoBOICTBYeTCS B
cBoel nestenbHOCTH Konctutynuedt Poccuiickont ®eaepauuu, heneparbHBIME KOHCTH-
TyIMOHHBIMH 3aKOHaMH, QeNepanbHbIMU 3aKOHAMH, YKa3aMH U pacnopsxenusmu [Ipe-
3ufieHTa Poccuiickoil Qeepauuy, NOCTAHOBICHUSMH U pacinopskeHusamu [IpaButensct-
Ba Poccniickoii Penepaunn u GpeaepansHoro opraHa HCIOIHUTENBHOM BIACTH, 0CYINECT-
BIAIONIEr0 (YHKUHM 10 BHIP2GOTKE TOCYNAPCTBEHHOH MOJMTUKA M HOPMAaTHBHO-
NPaBOBOMY PETYIHPOBAHMIO B C(epe 3APaBOOXPAHCHHS, MEXYHAPOIHEIMH JOTOBOPAMHU
Poccniickolt ®enepannn, Koncturyuueii Pecny6iuxyn Tataperal, saxomamu PecryGmm-
ku TaTapcras, ykasamu ¥ pacnopsokeHusMu Ilpesnienrta Pecny6nuxu Tarapctan, mo-
CTaHOBJICHHAMH U pacrnopspkeHusmu Ilpaputensctea Pecny6muku Taraperan, [Monoxe-
HHeM 0 MuHHCTepcTBe 3paBooxpaHeHus Pecny6nuky TatapcTaH, a TakkKe HACTOSLIAM
PernamenTtom.

1.5. Ilpukas o pacnpeneneHnd 06A3aHHOCTEH MEXIY MEHHCTPOM H €ro 3aMecTH-
TeNsAMH pa3pabarTeiBaeTcs B 2-MECSUYHBIA CPOK IIOCHE BCTYINIEHHS B NODKHOCTh MEUHHCT-
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pa ¥ yTBEpXKIAeTCs MHHHCTPOM. BHeceHne n3MeHeHMit B pacnpenenenue ofszanHocTeH
IIPOBOAMTCSH B TOM XK€ IMOPAAKE.

1.6. B cnyyae BpeMEHHOro OTCYTCTBHS MHHUCTpPa ero OOA3aHHOCTH BBINIONHSAET
IepBBIA 3aMecTUTENb. B OTCYTCTBHE MEepBOTrO 3aMecTUTeNs UCIOJHEHHE O0S3aHHOCTEH
MHHHCTpa BO3/1araeTcs MPUKa30M MUHKCTPA HA OHOTO W3 3aMECTHTeNe MUHUCTPA.

1.7. CrpykTypHBEIe noApa3aeneHus MuHUCTepCTBA — YIpaBleHHs, OTOEIB IOpH-
JHYECKHMH JIMIAMH HE ABISIOTCA U JEHCTBYIOT Ha OCHOBAHHMM IMONOKeHu# o HuX. Opra-
HU33[HOHHO OTAENBI IOAYHHSIOTCH HEMOCPEACTBEHHO MUHHUCTPY, 3aMECTHTE/SIM MHUHH-
CTp4a, KyPHPYIOLIUM HallpaBlIeHUE UX ACATCILHOCTH.

1.8. IMonoxenune 06 ynpaBneHun, oTaene pa3padarblBaeT ero Ha4YalbHHK B MeCsAy-
HBIH CPOK CO JHA ero obpazoranms. [lonoxeHue cornacyercs ¢ 3aMecTHTENleM MEHUCTPA,
KypUpPYIOIIUM HAIIPaBICHHUE NECATCIBHOCTH YIIPABIEHHS, OTAENA, U YTREPKAAETCS MHHU-
cTpoM. BHecenMe M3MEHEHMH M JOMONHEHMHA B MOJOXKEHHs O CTPYKTYPHBIX MOApasfe-
JICHHSX — YIPABIECHUAX U oTAeNax MUHKCTepCTBa NPOBOAUTCA B TOM xe mopsiaxe. Opra-
HHU3YET M KOHTPOJIKpYeT 3Ty paboTy oTen kaapos MHHHCTepCTBa.

1.9. OTnenpHble HanpaBIeHUS AeSTENLHOCTH aNnapara MuHuCTEpCTBa MOTYT per-
JIAaMEHTHPOBAThCA M KOHKPETH3HPOBAThCA CHELMANBHBIME MHCTPYKIMSMH, KOTOPHIE HE
IOJDKHBI IPOTHBOPEYHKTE HAacTOALEMY PernameHTy.

1.10. ITpaBuna 1 nopaaok paboTH ¢ JOKYMEHTaMH YcTaHOBieHB! MHCTpyKuHel mo
JeNONpOU3BOACTBY B ammapare Munucrepcrsa 3apaBooxpaHenusi PecnyGmukn Tarap-
craH (nanee — MHcTpyKIus), ABnsaroTca o0s3aTeIbHBIME IS BCeX PaGOTHHKOB alapara
MunucrepeTBa.

1.11. OTBETCTBEHHOCTD 3a OPraHU3alUI0 U COCTOSIHUE JIENONPOU3BOACTRA, COOITIO-
AeHYE YCTAHOBJIEHHEIX HACTOAIUM Pernamentom u MHeTpykuuel mo nenonpon3BoACTRY
B anmnapaTte MHHHCTEPCTBA 3[paBooxpaneHus Pecnybnuku TatapcTad npaBuil B mopsaaxa
paboTel ¢ IOKyMEHTaMu B NOJpasfieNieHHsIX MUHHCTEPCTBA BO3NAraeTcsa Ha X PyKOBO-
JUTENCH.

1.12. PaGoTHuxy annapata MUHHCTEPCTBA HECYT OTBETCTBEHHOCTH 33 BBHITOJIHE-
HHE HacTosuero PermameHTa, COXPaHHOCTH MOKYMEHTOB M HepasrjalleHHe colepKa-
nieHcs B HUX ciryxeOHol U KOHGUACHIHATRHON HHPOpMalHH.

IL. TIOPAJOK IIJIAHUPOBAHUSI PABOTHI

2.1. MUHHCTEPCTBO OCYHIECTBISIET MIAHHPOBAHKME CBOEH JEATENLHOCTH B COOT-
BETCTBHH ¢ [EIIMH H 337a4aMH B cdepe 3IpaBOOXpAHEHHS, OTIpedeNeHHsIMU Munu-

CTEPCTRY.
2.2. B anmapate MunncTepCcTBa YCTaHABIHBAIOTCA ClEAYIOLIME TIAHB! paboTHI:
—  TOI0BOMH;
—  MECHYHBIM;
—  HeHeJIpHBIH,

2.3, TontoBol, MOMYrof0BoOM, MeCAUHBIA MIaHBl (GOPMHPYIOTCA MyTeM BHECEHHS
IpeJIOKEHHH OT BCeX monpasjieneHHi MuHucrepcTBa ynpasnsionemy aenamu Munu-
CTepCTBa.

OTBETCTBEHHOCTE 33 CBOEBPEMEHHOCTh M MONHOTY MPE/CTABIEHHBIX MpPEJIoMKe-
HUH OT MOApasAeIeHnii HECYT COOTBETCTBYIOLIME 3aMECTHTENIH MMHHUCTPA, HAYaIbHUKH
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YIpaBIeHHH 4 OTACNOB. Y TOYHEHHbIE U COTTIACOBAHHBIC MUIAHbI YTBEPKIAKOTCS MHHHCT-
poMm.

2.4. HepenbHprit 11aH paGoThI COCTABIACTCS! YIPABISIOLMM JleflaMi MUHUCTEepCT-
Ba Ha OCHOBaHUM MaTepHanoa KOTOpBIC NMPEACTaBIAIOT HAYaJbHUKU YIPABIECHUH U OT-
nenos e mosgHee 14° uacon K2axaylo cpeny. B matepuanax 3a noAnuceio HayalbHHKA
YIIPAaBICHAA U OTASNA YKa3bIBAIOTCA MPOBOJUMBIE MEPOIPUATHS, PACCMATPHBAEMBIE Ha
HUX BOIIPOCH], J&Ta, MECTO U BPEMs NPOBEACHUs!, KATEropus npurnamedupx. Henenn-
HEIA [JIaH PaCCMATPUBAETCS H YTBEPIXKAAETCS MUHHUCTPOM.

2.5. KoHTpOnb BEITIONHEHHS IUIaHOB PaGOTHI MO HATPABIEHUAM KypHpYeMoH fes-
TENBHOCTH OCYLIECTBIACTCA 3aMECTUTENIMH MUHHMCTpa. OOLIMI KOHTPOIL HCIOIHEHHS
I'0JI0BOr0 M MECAYHBIX IUIZHOB BO3/AraeTCs Ha yNpaBsAoLIero fenaMu MuaucTepeTBa.

2.6. Ilpennoxxenust 06 M3MEHEHUAX U HOTOJHEHHAX B ILIaHbI paGoThl, epeHece-
HHM CPOKOB UCMONHEHUA HAMEYSHHBIX MEpONPUATUH BHOCATCS 3aMECTUTEIIIMH MUHUCT-
Pa, KYPHPYIOIIUMH COOTBETCTBYIOIIEE HAllpaBIeHUE ACATEILHOCTH, B IMCBMEHHOM BH/IE
Ha MM MHUHHCTpa. Penienwe o NPHHATHH BHECEHHBIX MNPEIIOKEHHM NPHHMMAET MHU-
HUCTP.

2.7. B Hagalne KaXI0r0 KaleHIapHOro Tola Ha KOJUIErHd MUHHWCTEpCTRA ¢ yHaCTH-
€M PYKOBOJMTENCH YYPEKIACHHH 3/1paBOOXpaHEHHS 3acHyIHMBAETCS OTYET MHHHUCTpA O
npoAeNnanHo#i paboTe M 3ajavax Ha HOBBIA KaJleHAapHBIA rof. J(Is MOATOTOBKM Mare-
pHAOB K OTYETYy NO YKa3aHHI0O MHHHCTpa cosjaeTcs pabouas rpynmna, Kotopas IMpen-
CTaBIIICT MaTepUalIbl MUHHCTPY He NO3AHee 2-X HeJdedb A0 AHA 32CeAAHHS KOJLIErHH,

IIL ITIOAT'OTOBKA, O®OPMJIEHHUE U U3JAHUE PACOOPSAIUTEJBHBIX
AOKYMEHTOB 1 HOPMATHBHBIX IIPABOBbIX AKTOB MHUHHU-
CTEPCTBA

3.1. Ilo BompocaM, OTHECEHHBIM K YCTAHOBIEHHOH cdepe nesTensrocTH Munwm-
CTEPCTBA, YCTAHABAMBAIOTCA CIEAYIOIINE BUABI PACIOPAIMTENLHBIX JOKYMEHTOB ¥ HOpP-
MaTHBHBIX IIPABOBBIX aKTOB: NPHKa3, PaclOpsHKEeHNe, pelieHHE KOJUIETHY, IMONOXEeHHE,
NOPANOK, HHCTPYKIHA, PErJIaMeHT, COTNAleHHe U MHBIC aKThbl, IPUHAMAEMBIE IO Ipes-
MeTaM BeieHHA MUHHCTePCTBA U 00s3aTeNbHEIE sl HCIONHEHNS H PYKOBOJICTBA Yupe-
HKACHUAME CHCTEMBI 3IPABOOXPAHEHHS PeCTTyOIUKH.

3.2. TIpukasel U3AAKOTCA IS pelleHUs Haubolee BAXHBIX U NPUHIHITHATEHEIX 33-
Aad, KaK NMPaBUNIO, MJIMTCABHOrO ACHCTBHs ((QUHAHCOBHIE, KafAPOBBIE H T.I. BOIPOCHI).
Ilpaso wsgaBaTe NpHKasbl UMEET TONBKO MHHMCTD (JIMIO €ro 3aMellaromiee) WiH, Mo
CIICNUANBEHOMY Da3spElICHUI0 MHHHUCTpA, NEPBAIH 3aMECTHTENbh MHHHCTPA HMAH 3aMECTH-
TEIM MHHUCTpA.

3.3. IlpoeKTsl MpPHMKA30B BHOCATCS 3aMECTHTENSAMH MMHHCTPA, HAYalbHUKAMH
YNpaBleHui ¥ OTACNOB B COOTBETCTBUM C KYPUPYEMBIMU HalpaBieHusMu. OHH Xe HecyT
OTBETCTBEHHOCTD 34 Ka4ECTBO ITOATOTOBKH NIPOCKTOR, HAMPABISAEMBIX HA ITOAMUCH MUHM-
CTpY.

3.4. IIpoeKTh! NPUKA30B MUHHCTPA 110 HA3HAYECHHIO PaGOTHHKOB Mpunucrepcra H
PYKOBOJHTENEH MOABEAOMCTBEHHBIX YUPEXKAEHHH 3APaBOOXPAHEHNS, OCBOGOKIEHHIO HX
OT 3aHAMAEMOH JIOJDKHOCTH, U3MEHEHUIO TPYNOBBIX NPABOOTHOLICHHH, OTIIYCKAM, Tipe-
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MHPOBaHHIO, OKa3aHMIO MATepHaNbHOW MOMOLUM, HarpaxiaeHuto [loderHod rpamoroii
MunncrepcTBa B 00BABNEHMIO OIaroJapHOCTH paspadaTeIBalOTCA OTHAETOM KaJApOBOH
MIOJIUTUKH.

IIpoexTsl MPHUKa30B, H3XABAECMBIX BO HCNOJHEHHUE MHBIX QYHKIHHE ¥ OITEOMOYHIL
MpHucTepCcTBa, MOATOTABIMBAIOTCA MOAPA3/ICACHUSIMH, KyPHPYIOIUMHI COOTBETCTBYIO-
IKe BOTIPOCH], H PErUCTPUPYIOTCS IO OCHOBHOH ASATENBHOCTH.

3.5. IlpoexTsl NPHKA30B JODKHBl COOTBETCTBOBATE TPeGOBAHMSAM HOPMATHBHBIX
[IPaBOBBIX JOKYMEHTOB:

- OBITh OTPEAAKTHPOBAHHBIMH, UMETh KPATKOE, SICHOE U YETKOE H3NIOKEHHE
CYLIECTBA BOMPOCOB, HCKIIOYAKOIIEE BO3MOKHOCTE ABOSKOTO €ro TOJKOBAHUA U BRILYCKA
JOKYMEHTOB B JOMOMHEHUE WX H3MEHEHHE OCHOBHOI'O JOKYMEHTA,;

- COOepXKaTh KOHKPETHBIE YKA3aHWA WCIOJHHUTENAM, BHITIOJTHEHHE KOTOPBIX
ofecneyuT peenne MoCTaBIeHHBIX 3a/1a4, pealbHble CPOKU UCITONHEHHMS, a TakKe TYHKT
BO3JIOKEHUS KOHTPOJIA X UCIIONHEHHA Ha onpejie/ieHHoe JOMKHOCTHOR JIHIIO;

= COJICPIKATD MIYHKT O NPU3HAHMHA YTPAaTUBLUUMHK CHJTY paHee MPHHATHIX aKTOB,
€CJIH NMPEACTABIACMAIA Ha NOAINUCH PACTIOPAAUTENbHBIN JOKYMEHT UCKIIIOYAET UX JelCT-
BHE;

— Opy HeOOXOAMMOCTH B JOKYMEHTaX CHCNAaTh CCHUIKY Ha CYIIECTBYIOIIHE
HOPMAaTHBHBIE MIPABOBEIE AKThI CNEAYET yKa3blBaTh AATY NPHHSTHS, HOMEP U IONHOE Ha-
3BaHUe 3TUX aKTOB,

— HMETh MOACHUTENBHYIO 3alMCKy, COIEPXKAaIlyKd HeoOXOOUMBIE pacyeTsl
(cMeTy), 060CHOBAHUA UM MPOTHO3BI, €CNM NPOEKTOM JOKYMEHTA IPelyCMaTpUBaeTCs
BbIjieNIeHHe (PUHAHCOBBIX CPE/ICTR;

= COMCPKATh yKa3aHHWe 00 HCIOJHUTENE HPOEKTa PaclopaAUTEILHOrO NOKY-
MEHTa;

- HAMETh HEOOXOOMMEIE BH3bI JOJKHOCTHEIX JIHIIL;

- oTBeaTh 110 odopmienuio tpeGosanuam FOCT P 6.30-2003 «YVuuduuupo-
BAHHAs CHCTEMAa OpPraHW3alMOHHO-PACTIOPAIUTENbHON DOKYMeHTaluH. TpeGosaHus
0(OPMIIEHUIO JOKYMEHTOBY,

Coraacopanye noAroToBKH NPOEKTa NPHKA3a

3.6. Ilpennoxenne o6 H3AaHUU MprKa3a (KPOME MPHUKA30B [0 KaIPOBEIM BOIPOCAM
M BO MCIOJIHEHME IUIAHOB, MOPYYEHHHA pyKoBoacTBa MHUHHCTEPCTBa M IPYTHX OPraHOB)
odopmiAeTcs ciy:xe0HOM 3aMMCKON HAa UM MUHKHCTPA €T0 3aMECTHTEIIEM.

B obocHosanue U3faHus npHKasa K Ciiy)xeGHON 3aMMCKe MOTYT IMPHITAraTshes He-
00X0UMEIe JOKYMEHTEI H PacueTH,

3.7. Ilpeanoxenue 00 M3AaHUK MPOEKTA NPHKA3a MO BONPOCAM, OTHOCAIIMMCH K
KOMIICTEHIIN HECKOJBKUX CTPYKTYPHBIX MOJpa3/eieHHil, coriacoBEIBAETCI 3aMECTHTE-
JIAMH MHHHCTPA, KYPHPYIOIIIUMHY HalIpaBieHHE UX AeATENLHOCTH.

3.8. IlpoekTsl mpuka3os o HarpaxaeHun [lowetHolt rpamoToil u BnarogapcreeH-
HBIM MUCBEMOM MHUHHCTEPCTBA, @ TAakKEe M3IaBaeMbIc [0 Pe3y/IbTaTaM 3acefaHHH KOMHC-
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cuii MUHHCTepcTBA 1O aTTECTAllMM H TOCYJAPCTBEHHOM aKKpPEAMTALMH YVYPEKICHHH
3APaBOOXPAHEHHUS, ATTECTAUMHM MEJHIHHCKHX M PYKOBOAAIMX KajpoB He TpebyioT
IIPe/IBAPUTENEHOIO COTNACOBAHUS, IPEAYCMOTPEHHOIO HACTOAIMM PA3AETOoM.

IToaroroBka NPpOEKTOB NPHKA3O0B [0 OPraHH3aNHOHHBIM BOIIpocam

3.9. llogroroska npoeKTa MPHKasa OCYIIECTRASLETCS, KaK NPABHUIO, B COOTBETCTBUM
C YCTHBIM HJIH MHCBMEHHBIM PaciopskenueM (yKasaHHeM ) MUHHCTpA.

3.10. Tlocne momyYeHHs COTNACHA MHHUCTPA OTBETCTBEHHOCTH 3a MOATOTOBKY B
YCTaHOBJIEHHBIH CPOK M KaYeCTBO IPOEKTa MPHKA3a HECYT 3aMECTHTENIM MHHHCTpa, Ha-
HalbHUKK YTIPABJICHAA ¥ OTAEI0B, HHHLUHPOBABIIHE HIH COTACOBABINKME C MHHUCTPOM
€ro U3naHue,

IoaroToBka npoexTa NpHKa3a, KacaloLIErocs HECKOMBKUX HAMPABICHUH AeATeNb-
HOCTH MMHHCTepCTBa, OCYIIECTBISETCA COBMECTHO COOTBETCTBYIONMME CTPYKTYPHBIMH
NOAPA3AENECHUAMHA COTIACHO UX KOMIICTEHHHH U KOHTPOIUPYETCA KYPUPYIOIMMH 3aMec-
THTEJIAMH MUHHCTPA.

3.11. Cocras nuL, BU3MPYIOWMX JOKYMEHT, ONpeAenseT MUHHCTP HIM 3aMECTH-
TEJNb MUHHCTPA, OTBETCTBEHHBIN 34 MOATOTOBKY NPOEKTa PACHOPIAUTENLHOTO JOKYMEH-
Ta. OpraHu3alHOHHBIE MEPONIPUATHA I10 BU3MPOBAHHMIO NIPOEKTA IIPHKA3a OCYILECTRIISET
JIUII0, OTBETCTBEHHOE 34 €r0 MOATO0TOBKY, B YCTAHOBJIEHHEIH CPOK.

3.12. Ha mepBoM 3K3eMIUIIpe MPOEKTa IPUKA3d, NPEACTABILEMOrO Ha MOMIHCE
MUHHCTPY, 00S13aTe/IbHbI BU3BI CNEAYIOIINX AO/DKHOCTHBIX JIML, YYACTBOBABIIMX B IO/-
TOTOBKE IIPOEKTa IIpUKa3a;

- 3aMECTHTeNs (3aMecTuTeNel) MUHUCTPa, KyPUPYIOIEro IaHHOE Hampasiie-
HUE;

— PyKOBOAUTENS (PYKOBOAWTENEH) CTPYKTYPHOTO MOApasieneHus (IIompassie-
neHwnii);

= CHELMANUCTa, OTBETCTBEHHOIO 3a NPaBOBOE obecTeueHre OATrOTOBKH Npo-
eKTa MpHKa3a (HayanbHAKA IOPUAMYECKOTo OT/ea HIH JIMUA, Ero 3aMelialoniero).

3.13. TlpoekT HO6Or0 pacOPAANTENEHOIO AOKYMEHTA, MepPeIaHHbIH I0HKHOCT-
HOMY JIMIly HA BH3UPOBAHHE, NOJDKEH ObITH pACCMOTPEH UM He Mo3AHee | JHS ¢ MOMEHTA
nepenavy.

3.14. PasHornacus no NpoeKTy pacnopAAUTENbHOTO IOKYMEHTA PacCMaTPHBAIOT-
€1 Ha COBMECTHOM COBCILUAHWM Y 3aMECTHTEN MUHUCTPA, KypHPYIOIIETO JaHHEIH BO-
npoc. Ha 3aceanny MpuHAMaeTca pelieHne o6 OTKIOHEHUH WX NPHHSATHYU 3aMedaHui.
Hecormacue BM3HDYIOIIEro ¢ OTKJOHECHHEM €ro 3aMeuaHuil M3jaraercd B dopMe ciry-
KeOHOM 3allUCKH, PUIAraeMol K MPOEKTY MpHKasa, KOTOpas MepeaeTcs BMecTe ¢ HUM
Ha MOANMCE MUHUCTPY WIIM JIUILY €ro 3aMellatoLIeMy.

3.15. Ecnu B nponecce 1opaboTKK B MPOEKT NPHKA3a BHECEHB] CYIUECTBEHHEIE H3-
MEHEHHUA, TO OH NO/JISKHUT NOBTOPHOMY BH3UPOBAHHIO B TOM XK€ COCTABe JIMIL.

Kpyr muu, Bu3upyomux npukas, MoxeT GBITh PACHIHPEH Mo YKa3aHuIo MUHHUCTpA
HJIH €70 338MECTUTES.

3.16. Bo ucmonHeHHe HOPMATUBHBIX IPABOBBIX AKTOB I[Ipesunenta PecnyGnuxu
Tarapcran, [papurensctia PeciyGnuku Taraperan, MuHHCTepCTBa 31paBOOXPAHEHHS U
COLMANBHOrO pasBUTHA Poccuiickoit Penepanuu, a Takke NPAUHAMAEMBIX HECKONBKHMHE
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OpraHaMy BIacTd IO COBMECTHBEIM MpeiMeTaM BEACHUS, M3JAlOTCS OpraHU3arMOHHbIC
MPUKA3EIL.

O3nakomieHue ¢ MPHEKA3I0OM J0JIZKHOCTHBIX JIHI H
OTBETCTBEHHBIX HCNIOJIHUTEASH

3.17. Tlpukas, NOAMACAHHBIH MHHHCTPOM HIIH JIMIIOM, €70 3aMEMIAOIAM, BCTYIIA-
€T B CHIIY H IIO[JIEXXHUT UCIIOHEHHUIO CO IHA €ro OANUCaHu. |

3.18. JIomxHOCTHBIE JIMIIA U OTBETCTBEHHBIE MCHONHUTENH LOMKHLI GHITH O3Ha-
KOMJICHBI C IIPHKA30M U TNIPAUIOKCHHUAMH K HEMY He MO3/Hee CIeAYIONEro JHa ¢ MOMEHTA
€ro MOANMCAHNUS, €CJIH HHOE HE MIPENYCMOTPEHO NeHCTBYROIMMM 3aKOHOAATEILCTEOM,

B cayuae BpeMEHHOrO OTCYTCTBHS ROMKHOCTHOTO JIHIA, TIPHKA3 JOBOMMTCA HO
CBEJICHHA JINLA, €T0 3aMELUAIONIETO.

B cny4yae BpeMEHHOTO OTCYTCTBHs OTBETCTBEHHOIO HCIONHHUTENS, 0GA3aHHOCTH
KOTOpOro He MOryT OBITh MCIIOJIHEHB! B MOPAAKE 3aMELUCHHUS, 3aMECTHTENh MHHHCTPa
WM PYKOBOJIUTENb CTPYKTYPHOTO IOAPa3AeieH s, B IOJIHHEHHH KOTOPOTO COCTOHT HC-
IOJIHUTEIh, B MUCBMCHHOM BHJE MOBOMAT [0 CBEACHHS MHHUCTPA NPHUHUHY HEBO3MOX-
HOCTH HCIOJIHCHHA €ro MOPYYEHH U CBOU MPEIJIONEHU 0 HEOOXOANMOCTH BORIOKEHHS
06A3aHHOCTEH Ha JIPYTOro HCIIONHATEN (1epepacnpeneieHuu o6g3aHHoCTE).

Bo nsMeneHnne mpukasza o BO3NOXeHUH 00A3aHHOCTEH Ha HHOE IO H3aeTcd J0-
TOHUTENbHBIH IIPUKA3, MOJIEKAINH COrIaCOBAHUIO TONBKO B YAacTH IIPOM3BEICHHOI
3aMEHBI UCIIOJIHUTEN.

3.19. CBUAETENLCTBOM HOBEIEHUS [IpyKa3sa 10 CBEACHUSA JO/DKHOCTHAIX JIHI[ U OT-
BETCTBCHHBIX MCIIONIHUTENEH ABISIETCS HX TUYHAs MOANMCH ¢ YKazaHueM (GpaMuIud U fa-
ThI O3HAKOMIICHMS, [IPOCTABNACMEIX HA MOCAEHEM /IHETE NEPBOro HK3EeMILIApa NpH-
Ka3a mocjie NOANKUCH MHHHCTPA.

3.20. Konua npuKasa ¢ IPUIOKEHUSME K HEMY HEPeIaeTes JODKHOCTHBIM JTHIIAM
H OTBETCTBCHHBIM HCIIOTHUTEIISAM.

3.21. TlepBbIil 5K3eMILIApP PacCHLIAEMOro PaclopsANTENLHOIO JOKYMEHTa 3aBepA-
€TCH KPYTJIoH nevyaThio MHHNCTEpCTBRA.

3.22. [lepBrie 3K3eMILIAPEL PACIOPAAUTENBHEIX JOKYMEHTOB BMECTE C IMCTOM CO-
[1acoBaHus B Te4eHHe ABYX JIeT HaxolaTcd B oOumeM otaene MunucTepcTBa, a 3aTeM
nepeaaioTes Ha XpaHeHue B apxus MuHHcTepeTBa. [Tepenava noanucaHHbIX NOTTHHHHM-
KOB pacmopsAnTEIbHBIX AOKYMEHTOB H3 OOINEro OTHeNa B APYrHe OTAEHBl UIH MOCTO-
POHHHE OpraHu3alMu M yYpEeX/ICHHA He Homyckaercs. O3HaKOMICHHe C OpPUIHHAIaMH
XPaHSAIIUXCA PACTIOPANUTENBHBEIX TOKYMEHTOB U CHATHE C HUX KOMHM OCYIIECTBIAETCA
TOJIBKO I10 pa3spelleHUuI0 MUHUCTPA M Ha4allbHUKA IOPUAMYECKOTO OTaeNa.

IloaroToBKa NPHKA30B 110 KaAPOBLIM BONMPOCAM

3.23. CornacoBanne M MOATOTOBKA IPOEKTOB MPUKA30B O IPHEME, YBOILHEHHH H
NEepeMCIIeHNH, B TOM YMCNie Ha JIpYrylo paboTy B MHOE CTPYKTYypHOE TOoApasmelieHHe
MunucTepera paGOTHHKOB MUHHCTEPCTB2, IPENOCTABIEHHH OYePEHOTO OTIyCKa H
oTmycka (e3 coxpaHeHMs 3apaboTHOM IIATHI, a TAKKe MO UHBIM OCHOBAHHSAM, CBA32HHBIM
C TPYAOBBIMU IIPaBOOTHOIIEHHAMH, TIPOU3BOJUTCS OTAEIOM KaJpOB,
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3.24. OcHoBaHWEM Ul Ha3sHAYEHMs Ha JOKHOCTh (ipuemMa Ha paGoTy), yBOIbHE-
HH# IO MHMUMATUBE pabOTHHKA, MPENOCTAaBIEHNE OUEPEIHOro OTIYCKa M OTIycka 6e3
COXpaHeHHUs 3apa0oTHOH MIaTH ABNAETCA MUCBMEHHOE 3asiBlIeHHe (COTIacHe) paboTHHKA.

3.25. IluceMenHoOe 3agB1€HKE (cornache) paboTHHKa MuHuCcTepeTBA (32 HCKTIOYe-
HHUEM 3aMeLAI0IIUX JIOMDKHOCTH, COTNIACOBAHNE KOTOPBIX NPOU3BOAUTCA B MOPS/IKE MO~
YUHEHHOCTH AO/KHOCTHBIMH JHItamu IIpaButenscrBa PecnyGmuku Tataperan), mogaer-
CA Ha HMA MUHHCTDPA WA JIALA, €r0 3aMelaloIero, U BUSHPYETCH:

- PYKOBOAMTENEM CTPYKTYPHOro nogpasieneHus: «Xoparaicteyio», «He co-
IJIaceH»,;

- 3aMECTUTE/IeM MHHUCTpPA, KYPHPYIOLIEro HanpapieHHe AeATENbHOCTH OTHE-
na: «CornacoBano», «He corimacen».

3.26. Ilpn BH3MpOBAaHHWM NMHCHMEHHOTO 3asBICHHS PYKOBOAUTENEM CTPYKTYPHOI'O
MOApa3JeeHHA UIM KyPUPYIOIIMM 3aMECTHTENIeM MUHHCTPA MOTYT GBITh OrOBOPEHHI
ROTIONHUTENBHBIE YCIOBHS IS BHECEHHA WX B TPYNOBOH jgoroBop (cnyxebGHBIH KOH-
TPaKT), He IPOTHBOpEYallle TPYIOBOMY 3aKOHOLATENLCTBY K 3aKOHOATENLCTBY O TOCY-
JapCTBEHHOU rpaxaaHcKoil cnyxbe.

Bu3a Kypupyolero 3aMecTUTeNs I MUHUCTPA ZOJDKHA COAEPKaTh X0JaTaicTBo 06
YCTaHOBJIEHHH HCHBITATEILHOTO CPOKa B COOTBETCTBUH ¢ PenepalbHbiM 3aKOHOM OT 27
mrong 2004 1. Ne 79-03 «O rocyaapcTseHHOl rpaxkaaHckol ciryx6e Poccuiickoit ®ene-
pauun», 3akona Pecny6muxn Tataperan "O rocynapceTseHHOM IpaxiaHcKod ciyxGe
Pecny6smuku TatapcTan”, kBanndukalnoHHOH Han6aBKy 1 HanGaBKy 3a 0cOBkIE YCIOBHS
rOCYyJapCTBEHHOH CIykObl € yKa3zaHHeM HX pa3MepoB B MPOUEHTHOM OTHOIIEHHH K
JOJDKHOCTHOMY OKJIazy.

OTkas oT BU3MPOBAHMS THCEMECHHOTO 3asBIEeHNs pabOTHHKA HE JIOITyCKAET .

3.27. B cayuyae cmopa MeXIy paGOTHHKOM MHHHCTEpCTBA M PYKOBOAHTENEM
CTPYKTYPHOI'O IIO/Ipa3fefieHus (M) Ml KyPHPYIOIUM 3aMeCTHTEeIeM MUHHCTpa O TIOPs/I-
K€ YBOJIGHEHHUS, IPEAOCTABIEHUS JIbFOT U UHBIM OXPAHACMBIM 3aKOHOM HHTEPECaM pa-
OoTHuKa M paboTofarens, MUCbMEHHOE 3asBJIEHUE MOXET OBITh MepejaHo paboTHHKOM
JJIs OPTaHU3alMM ero BU3HPOBAHUS B OTAEN Ka/IpOB.

Otka3 HavanbHUKa OTAENA KaJApOBOi MONHTHKH OT PHEMA 3asABIEHHS AJI Opra-
HH3al[U} BU3HPOBAHUS HE JONYCKAETCH.

3.28. B ciyuae Hecornacus pyKoBOAUTENS CTPYKTYPHOTO MOAPA3ICIeHNs HIH Ky-
PHUPYIOLIETO 3aMECTHTENA MUHHCTPA YJAOBICTBOPUTH MPOChOY paboTHHKA, MHCHMEHHOE
3adBJICHUE MOAJICKAT PACCMOTPEHHIO HENOCPEACTBEHHO MHHUCTPOM MM JIMIIOM, €10 3a-
MEIIAIOINM.

Pemienre MHHMCTpA, BEIHECEHHOE B BHJIe PE30JIOLMY Ha NUCEMEHHOM 3asgBJICHHN
paboTHuKa, ABNsETCA OKOHYATENLHBIM. 3asfBlEHAE C OTPHUATENLHONR pe3omorpei 06b-
ABNAETCA pabOTHUKY MOJ POCIIKCE.

3.29. OcHoBaHHe H3/aHHUA TIPOEKTA MPUKa3a 0 KanpaMm (3asBleHHE WA COTJIacHe
paboOTHHKA) ABNAETCS €70 HEOTHEMIIEMBIM MPUNOXKEHHUEM.

HO,[[FOTOBKa NPOCKTOB HOPMATHBHBIX MPaBOBBIX AKTOB

3.30. TloxroroBka HOPMATUBHBIX IPABOBBIX aKTOB OCYINECTBIAETCA HA OCHOBAHUH
NMCHLMEHHBIX HJIM YCTHBIX MOPYYEHHH MHUHHCTpA MM JIMLA, €T0 3aMEIaiouIero, penie-
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HUH xomneru¥ MunuctepcrBa., [IMchMeHHOE MOpy4eHHe O(QOPMIAETCS IYTeM Pe3oilo-
MK MHHHCTPA Ha CIy)KeOHOH 3amucke ¢ Npoch0OH O MOATOTOBKE COOTBETCTBYIOILETO
HOPMATHBHOTO aKTa WIM Pe30JIIONHeH Ha APYrUX A0KYMEHTaX.

3.31. [InchMeHHOE WM YCTHOE paclopshKeHHe MUHKCTpa MM JIHI@E, €ro 3aMe-
IHAOIEro, PellleHHe KOJUIErHd 0 HeoOX0IUMOCTH NTOATOTOBKH HOPMATHBHOI'0 IPABOBOTO
aKTa CIY’KAaT OCHOBaHHEM Ul M3[aHUs MPOeKTa NPHKa3a O Co3faHuM paboded rpymmsl
WM YTBEPKICHHH CIHMCKA NOKHOCTHBIX JWI U MCIIOJHUTENIEH, OTBETCTBEHHBIX 34 TIOJI-
TOTOBKY [POEKTA HOPMATHBHOTO NPABOBOrO aKTa, & TAKXKe yKasaHue 0 HeoOXOoIUMOCTH
€ro BH3MPOBAHUS 3aMHTEPECOBAHHBIMU JODKHOCTHBIMHE JUIAMH U cleLHanncTaMd Mu-
HHCTEPCTBA.

3.32. Pabouye rpymnisl MoryT ObITh OOpa30BaHbl U3 COEUMAIMCTOB PasHBIX CTPYK-
TYPHBIX HozpasfenaeHuii MHUHNCTEpCTBa, YUPEXAECHHH 31paBOOXpaHEHHs M MHBIX Opra-
HHU3a[#H (IO COrnacoBaHHUIO).

3.33. CucoK OTBETCTBCHHBIX 3a MOATOTOBKY HOPMATHBHOTO INPaBOBOrO aKTa H
CIUCOK BU3HPYIOLIX €ro JIHL], YCTAHOBJIEHHE CPOKOB HCIIOIHEHHS MPOEKTa 0QOpMIIIOT-
ca Ha Gnanxe, KOTOpHIH MpHOOILIaeTcs K MaTepUanaM IO NOJArOTOBKE HOPMATHBHEIX aK-
TOB.

OTBETCTBEHHOCTh 32 Ka4eCTBO, CBOSBPEMEHHOCTH ITOATOTOBKH, COIacOBaHHE H
BH3HPOBaHUE TTPOEKTOB 3aMHTEPECOBAHHBIMU JOKHOCTHLIMHU JTHLAMH HECYT 3aMeCTHTE-
JIH MHHHCTpA.

Ecnu B npomecce coriiacoBaHUs B MPOEKT HOPMATUBHOIO aKTa BHOCATCHA M3MEHeE-
HUS MPUHLIHUITHAIBHOTO XapaKTepd, TO OH MOXKET OBITh HallpaBJieH Ha MOBTOPHOE BH3UPO-
BaHUe [I0 YKA3aHHIO 3aMEeCTHTENS MAHUCTPA, OTBETCTBEHHOTO 3a MMOATOTOBKY HOPMATHEB-
HOFO aKTa.

3.34. CornacoBaHHE ¥ BU3MPOBaHUE [IPOEKTA aKTa OPraHUu3yeT UCIIONHUTENb.

3.35. Ha nucTe cornacoBaHns BU3bI MPOCTABIAKTCS B CIEAYIOMEM NTOPAAKE:

- UCTIOJIHATEND (MCIIOIHUTEIH ),

- PYKOBOAMTENb CTPYKTYPHOTO NOApPA3AC/ICHUA, OCYLIECTBIAIOIErO MOANOTOBKY
JOKYMEHTa;

- PYKOBOOUTENH MHBIX CTPYKTYPHBIX NOApasAeNeHuH, IPUBICYECHHBIX K YIaCTHIO
B COTJIACOBAHMHU IIPOEKTA;

- cenpamicT MUHHUCTEpCTBa, OTBETCTBEHHBIH 34 IIPAaBOBOE CONPOBOKICHHE MPO-
eKTa (HaYaJbHUK IOPHAMYECKOr0 OTAeNa WM L0, €ro 3aMellallee), KOTOpPBIH, KpoMme
BH3BI HA JIMCTE COTJIACOBAHMS, BU3HMPYET TEKCT MPOESKTa JOKYMEHTa NOCTPaHN4HO;

- 3aMECTHTENb (3aMECTUTENN ) MUHUCTPA, B chepy AeITeNbHOCTH KOTOPBIX BXOASAT
3aTparuBaeMbI€ BOTIPOCH];

- IEPBRIH 3aMecTUTENh MUHUCTPA.

3a HapylIE€HHE CPOKOB COIJIACOBAHUA TIPOCKTA aKTa HECCT OTBETCTBEHHOCTh PYKO-
BOIUTEJb TTOApa3/IeIeHUs, B KOTOPOM MPOXOJUT €ro COrslacOBaHHeE.

3.36. Ilpu OTCYTCTBUH 3aMecTUTENs MUHUCTPA, KypPHPYIOLIEro JaHHOE HalpaBle-
HHe, IPOEKT BU3HPYET JPYToi 3aMeCTHTENb B COOTBETCTBHH C paclipe/ielieHHeM obs3aH-
HOCTEH.

3.37. IloaroToBIeHHBIN MPOEKT HOPMATUBHOTO IIPABOBOIO 4KTa ¢ HOANUCAMM HC-
MONHUTENEH U JOIDKHOCTHBIX JIMI] M JIUCTOM COTJIACOBAHHUSA, COJASPKAIllUM BH3El 3aUHTe-
PSCOBaHHEBIX IIHI, TIEpeNaeTCsl 3aMECTUTEN0 MUHUCTPA, KYPHPYIOILIEMY OpraHWu3alHoOH-
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HEIE BOMPOCKHI, OOLMM OTAenoM MUHHCTepCTBa AU DalbHEHINEro MpeACTaBIcHUA Ha
MOANUCH MEHACTPY.

Ilepenava Ha MOANHCH MOATOTOBIEHHEIX MIPOEKTOB, 0€3 COrNacOBaHUsA HAaYalbHHU-
KOM IOPHANYECKOr O OTAEIa MIIH JIALA, €ro 3aMellalonero, He JoMyCKaeTcs.

3.38. IlpoekT npukasa 06 yTBepK/AEHUN HOPMAaTHBHOTO MPaBOBOIO aKTa, paspaba-
TRIBAETCS OJHOBPEMEHHO ¢ NPOEKTOM HOPMATHBHOIO IPABOBOTO aKTA H BU3MpPYeETCs
TOJDKHOCTHBIMH JIHIaMH B 00LIEM MOPSAKE.

IV.IIOAT'OTOBKA H O®OPMJIEHHUE CITYXEBRHbBIX IOKYMEHTOB

4.1. Coyxebnrie JOKyMEHTH! (IMCbMa, TelaerpaMMbl, CIPaBKH, WH(OPMAOHM H
T.I.) OhOPMILIFOTCS B COOTBETCTBUH ¢ MIHCTpyKIHeH M0 AeoNnpon3BOACTBY B anmnapaTe
MunucrepcTBa 3apaBooxpaHenus PecnyGnuku TatapceTtan.

4.2. CnyxebHble TOKYMEHTBI MOAMUCHLIBAIOTCS JODKHOCTHEIMM JIMIAMH B COOT-
BETCTBHH C NpPEIOCTaBICHHBIMH MM nonHOMo4YMsAMH. Ilucema um Temerpammel B dene-
pallbHBIC OpraHbl FOCYJapCTBEHHOM BiacTH, a Takke Ilpesuaenty Pecny6nuku Tartap-
crad, [Ipempep-mMuancTpy PecniyGnukn TarapcTan M €ro 3aMECTHTENSIM MOANUCKIBAIOTCS
TOJIBKO MHHUCTPOM MIIM JIMIIOM €T0 3aMELIAOIUM.

4.3. TenerpaMMel MOANUCEIBAIOTCS MUHHCTPOM HJIM [IEPBBIM 3aMECTHTENIEM MUHU-
CTpa M 3aBepsioTcd repboBoit neuaThio MUHHCTEPCTBA.

4.4. Ilpy noAroToske U oQOPMIECHUU CIYXXKEOHBIX JOKYMEHTOB palOTHHKHM ammna-
pata MHHHCTEPCTBA JOKHEI PYKOBOJACTBOBAThCH CACAYIOLIAMH OCHOBHBIMH TpeGoBa-
HUSMH:

- COJepXaHWe JOKYMEHTa NO/DKHO OBITh KpPAaTKHM, apryMEeHTHPOBAHHEIM, obectie-
YUBaTh TOYHOE ¥ OJHO3HAYHOE BOCIIPUATHE COAEPXKaLlehcs B HeM UH(QOpMAIINH;

- Ha BC® JNOKYMEHTBI COCTaBJIAETCH 3aro/IOBOK, B KpaTKoH (opme pacKphiBaroluit
ero cojepkanue (MUChMa, IPHKA3bI ),

- dbaMunua, UM M OTIECTRO HCTIONHHUTEINA, HOMEDP ero ciyxeGHoro TeaedoHa npo-
CTaBJIIOTCA Ha JIMIEBOM CTOPOHE IOCHAECIHETO JHCTA B JIEBOM HHXXHEM YIJIY JOKYMEHTa
10 urpugrrom;

- B MUCBMaX-0TBETaxX YKa3bIBAIOTCI HOMED M [1aTa JOKYMEHTA, Ha KOTOPRIH JaeTcs
OTBET;

- IOANUCH HA OTBETHOM IMHCBME JAOJIMHA COOTBETCTBOBATL PAaHTy AODKHOCTHOTO
JH1a, DOAMUCABIIErO BXOAAIEES THCHMO;

- IIPH MOANHCAHWH JOKYMEHTA YKa3bIBaeTCd AODKHOCTE {[TOMHOE HaUMEHOBAHHE,
eci JOKyMeHT odopmiler He Ha GaHke, ¥ COKpAlUEHHOE - HA MOKYMeHTe, oGopMieH-
HOM Ha GNlaHKe) M MPHBOIMTCA PacA(POBKA MOAMUCH JHUA, NOANUCHIBAIOMIETO JOKY-
MEHT (MHHLHAIL UIMEHH U OTIECTBA CTABATCA Nepes hamunmeit);

- NOANHKCaHUE NOKYMEHTA, Ha KOTOpPOM 0003HaueHa NOAIUCH OTHOTO JOJKHOCTHO-
ro JIUIa, APYTAM AOJDKHOCTHBIM JIMIIOM (C IPEATIOroM «3a» UM KOCo# 4epToi Iepel Ha-
HMEHOBaHMEM JOKHOCTH IOANMCHIBAIOMICr0) He NOMYCKAETCH;




10

- pacroioKeHNe U COICPXKaHUE PEKBH3HTOB Ha JOKYMEHTE JOJDKHO COOTBETCTBO-
Bath TpeGopanusaM ['OCT P 6.30-2003 «YHubunuposaHHas CHCTEMa OPraHU3AIMOHHO-
pacnopsauTeIbHON JOKyMeHTaluH. TpeboBanns K opOpMICHHIO IOKYMEHTOBY.

4.5. TlpeacTapieHHble HA NOANUCH MHHHUCTPY CIyXKeOHBIE TOKYMEHTHI HOJKHEI
ObITH 3aBH3MPOBAHBI 328MECTHUTENIEM MHHHUCTpa, KYPUPYIOUIMM COOTBETCTBYIOLIEE Ha-
IpaBJICHHEe AESTETBHOCTH (B IIEPHOJ €0 JIUTENLHOTO OTCYTCTBHSA ST CPOUHBIX OKY-
MEHTOB - HAaYAJBHUKOM COOTBETCTBYIOLIETO YIIPaBJIeHUA WK oTAena). Busa npocrasis-
€TCA Ha OJHOM M3 3K3eMIUIAPOB HOKYMeHTa Ha 00OpOTHOM CTOPOHE B HIKHEH €ro YacTH
H Ha [TOCNIEAHEM JIHCTE MIPUIOKEHUs!, €ClIM OHO UMEETCH.

4.6. Ha MeToOu4yecKMX NMUCHhbMaX, NOATOTOBJIEHHBIX CTPYKTYPHBIMH HOJpa3sfciie-
HHSMH MusucrepcrBa, 00A3aTeNbHbl BU3bl HAUAJBHUKA YIIPABIECHWS WM OTAENA W 3a-
MECTHTEIS MUHHCTPA, KYPHUPYIOILIETO HallpaBiIeHHUEe ero AeATeIbHOCTH.

4.7. K npeacrtaBieHHOMY Ha MOANUCH NHCEMY-OTBETY NPUKIAIBIBAETCA OPHIHHA
BXOALIEro IIMChMa, Ha KOTOPHIH MOJATOTOBJIEH XaHHBIA OTBET, perucTpalMOHHas Kap-
TOUKA.

4.8. TToanucanHbie MUHUCTPOM WK €ro 3aMeCcTHTEIISIMU CllykeOHBIe MHCbMa M Te-
nerpaMMEl pETHCTPUPYIOTCA B 00meM otaene Munucrepersa, PerucrpaldoHHsI HOMED
BKJIIOYaeT B ces MOPAAKOBbIN HOMEDP U HOMEHKIIATypHBIH HoMep >xypHana. IIpu perucr-
panuu Mcxoasmed uAQopMaldl OMH 3K3EMIUIIP [HChbMa NEPEeflaeTcs Ha XpaHEHHE B
yIpaBJieHHe WK OTHAEN, B KOTOPOM OBUIO NOATOTOBICHO IIMCHEMO.

4.9. TenedoHorpaMMbl IPHHEUMAIOTCA NTPHEMHOM MHMHHUCTEPCTBA TONBKO HA HMS
MHHHCTPA UM €ro 3aMeCTHTeNeH. YueT TeneoHOorpaMM BeINETCH B CHEIHATBHOM XYp-
HaJle H JOBOAUTCS /IO CBEASHUS AODKHOCTHBIX JHI MHHMCTEPCTBA B COOTBETCTBHH C pe-
30MMIONUEH JTMIa, Ha UMsI KOTOPOTO HalpaBJieHa TeledoHorpaMma.

OPTAHM3AIIUS PABOTHBI CO COAYXKEBHBIMHA NOKYMEHTAMHA

4.10. TTopsanok opranuszaiuu paboTel cO ClyXeOHBIMM JOKYMCHTAMH YCTaHaBJIH-
paerca MHCcTpyKuued Mo DeJonpou3BOACTBY B annapare MHUHHUCTepCTBa 37paBooOXpaHe-
HuA PecriyOnuku TarapcTas.

JIOKyMeHTBI, NOCTYNAINe B MUHHACTEPCTBO OPUHUMAIOTCS, YYHTHIBAKOTCS H pe-
FHCTpUpYIOTCH B 00meM oTaene Munucrepersa. KonkperHoe pacnpenenenne obs3aHHO-
CTell COTPYAHUKOB OOLIET0O OTACINA yCTAHABIMBACTCH HX JOIKHOCTHBEIMU PEraMEHTaMH
(MHCTPYKIHSIMH ).

4.11. Ilpouecc mokyMeHTO0GOpoTa B MHUHHCTEPCTBE BeleTcs Ha OnaHKax ycra-
HOBIEHHOTO 00pasua.

4.12. Crneumamuct obmiero oraena MUHKCTEPCTBA, B 49bH 00543aHHOCTH BXOIHUT pe-
THCTpanus BXOAAEH HOKYMEHTALHWH, Nocie NpeABAPUTENLHOr0 O3HaKOMIICHUS ¢ Kax-
IBIM IOKYMEHTOM COPTHUpPYET UX 10 aJpecaTaM, PYKOBOACTBYACH paclpeaeleHHeM 00-
3aHHOCTEH MeXIy MUHUCTPOM K €rQ 3aMECTMTEIISIMH, U ONpPeAeNsIeT TOKYMEHTE], ojne-
Xalgie perucTpalyH.

4.13. OOs3aTenbHOl perucTpallid NOANEKAT AOKYMEHTHI, [OCTYIIAIOIHe U3 BhHI-
IIECTOSAIIAX OPTraHoB, & TAKXKE APYTUX OpraHusaluil, Tpedyomye no cCBoeMy XapakTepy
IPHHATHA KAKOr0-Tu00 pEeleHUs Uil OTBETA.
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4.14. He noumexat perucTpauuy CTaTUCTHYeCKUe COOPHUKH, KHUIM, IEPHOAMYE-
CKH€ H3JaHHUi, NPOCNEKTHI, MO3PABMTENbHBIE MUCEMA U TENETPAMMEI, OTKPBITKH, TIPH-
rJIacUTeNIbHbIe OUIIeTH U T.I. TOKYMEHTEL.

4.15. IlocTynuBiIas KOPpEeCHOHACHUUS! PErUCTPUPYETCA B J€Hb MOCTYIUICHHA B
KOMIIBIOTEPHOM MPOorpaMMe « DNCKTPOHHOE IIPABUTENLCTBO». [IpK 5TOM Ha HHXKHEM Mole
NEePBOM CTPAaHHWUB! BXOAAMIErO NOKYMEHTAa CIpaBa NPOCTABNSAETCS PErHCTPALMOHHBI
INTaMI, B KOTOPOM YKa3BIBAETCH J1aTa MOCTYIJICHUS H BXOAALLHMI HOMEDP JOKYMEHTA.

4.16. Ha yxasax u pacnopsxenusx Ilpesunenrta Poccuiickoit ®enepaunn, [Tpesu-
menta PectyGnuku TarapcraH, NpaBUTENbCTBEHHBIX NOKYMEHTAX pPETHCTPAlMOHHBIH
HITAMI NPOCTABIAETCA HA MIEPBOM JIACTE JOKYMEHTA, B HIDKHEM [TPABOM YIIIY.

4.17. Ioce perucTpanMy NOCTYNMBLINE QOKYMEHTHI HAIPABISIOTCS HAa PACCMOT-
PEHHE MUHHUCTPY, 3aMECTHTEIIM MUHHCTPA, KOTOPhIE JOKHBI PACCMOTPETh UX HE O3/~
Hee CIASAYIOIEro HS.

4.18. Ilopydyenust mo paccCMOTPEHHBIM JOKYMEHTaM OTPaKalOTCs B Pe30JIIOHUAX.
Pezomonust MOXeT NpOCTaBIATECH KaK Ha OTAEIBHOM JIMCTKE /s Pe30MIONHil, TaK U He-
ITOCPEACTBEHHO Ha IOKYyMEHTe, Ha I000H CBOOOMHON OT TEKCTA IIOMEIH IePBOro JIuc-
Ta.

4.19. Pesomonus A0DKHA CONEPXKATE PAMUIAK U WHULIHANLI UCIOTHUTENS (uc-
NONHUTENEN ), 3a/[aHne O MOPAAKE U XapaKTepe UCHOIHEHHS HOKYMEHTA, CPOK MCIIOIHE-
HHSA, QOPMEI KOHTPOIIA, THYHYIO HOATHCh U ATy,

4.20. Pezomonus pyKOBOAUTENS Ha IOKYMEHTE PErHCTPHPYETCS B KOMITLIOTEpHOH
nporpamMme «DNEKTPOHHOE NPABUTENLCTBO», @ CaM JAOKYMEHT NepelacTcsi OTBETCTBEH-
HOMY HCIIONTHUTEIIO.

4.21. Ecnu HCHONHEHAE TOKYMEHTA BO3JNATaeTCs HA HECKONBKHX NOMKHOCTHRIX
JIML, TO OTBETCTBEHHOCTH 3a cOOp, 060OLIEHNE U NMOATOTORKY PELIeHHs UIIH OTBETA BO3-
naraeTcs Ha JOJDKHOCTHOE JIULO, YKa3aHHOE B Pe30IOLUM NepBEIM. EMy ke nepenaercs
MO/UIMHHHK OOKyMeHTa. O0muil otaen MuHucrepeTBa ofbecrieunBaeT Konuei TOKYMEHTA
BcexX coHcnonuuTened. COUCIOIHUTENN NOKHBEl N0 TpeOOBAHUIO OTBETCTBEHHOTO HC-
NOJIHUTENS NTPEACTAaBHTE BCe HEOOX0MMBIE MaTepHalbl B YCTAHOBICHHEINH UM cpok. Co-
MCIONMHUTENU B PAaBHOU CTEMEHH HECYT OTBETCTBCHHOCTH 3@ CBOSBPEMEHHOE M KadecT-
BEHHOE MCIOJIHEHNE PE30IIOLUHNH PYKOBOIUTEIA.

4.22. Komuu TOKYMEHTOB C PE3ONIOLUAMM MHHUCTPA, TPeGYIOMUX 0cO6Oro KOH-
TPOIA, NEPERAIOTCA 3AMECTUTENAM MUHUCTPA ANS OCYLHECTBIECHHS COOTBETCTBYIOLIEro
KOHTPOJIA.

4.23. Tlepenada AOKYMEHTOB ¢ pe3omouMelf 0T OAHOTO MCHOJHATENA K APYroMy
TPOU3BOTUTCS TOABKO C COrTACUs PYKOBOJMTENS, IOCTABUBIIErO HAa JaHHOM JOKYMEHTE
CBOIO pesomonuio. Ilepenada McnomHeHNs NOKYMEHTA CAMHM HCTIONHUTENEM MOM JIIO-
ObIM npeyIorom APyroMy COTPYAHHKY alnapaTa He J0ITyCKaeTCs..

4.24. Tlpocs6y-060CHOBaHKE PYKOBOAMTENIO O llepeAade MCTIONHEHHA NPYroMy
UCITOJIHUTENIFO HAMPaBIsSeT HAYaNbHUK OTAE/A, KOTOPOMY NepBOHAYANBHO MOPYYeHO HC-
NONTHEHUE NaHHOTO JoKyMeHTa. Cornacue pyKoBOAUTeNs GUKCUPYETCS Ha 3TOM Ke JO-
KyMEHTE BTOPOH PE30IIOLMEN MM HCIIPABIIEHHEM MEPROM.

4.25. Eciid B caMOM JIOKyMEHTE HIIH B PE30JIOLUM HE YCTAHOBJIEH CPOK HCIIONHE-
HHs, TO OTBETCTBEHHBIH UCIIOMHUTEND AOJDKEH UCIOMHHTEL €r0 B TeYSHHE MecALa co JaHS
perucTpaniu B MuHHCTepCTBE.
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4.26. OTBeTh! Ha NIPABUTSILCTBCHHBIE U AUPEKTHBHEIE JOKYMEHTBI, a TaKXKe OTBe-
TBI Ha IOKyMeHTH! MuHHCTepCTB # BeAoMcTB Pocceniickoit denepanun, Pecry6muku Ta-
TapCTaH, BBICELIAEMBIC TOYTOM, IOANIEXKAT OTNPABKE HE MO3AHee, YeM 3a 5 Heil mo ucTe-
YeHHS CPOKOB, YKA3aHHBIX B OTHX JOKYMEHTAX.

4.27. YCTaHOBNEHHBI B PE30JIOUMM CPOK HCIIOJNHEHHS MOXET GbiTh HIMEHEH
TO/IBKO aBTOPOM PE3OMOIHNY IO ITHCbMEHHOMY XOAATaiCTBY HAYalbHHKA OTAENA, KOTO-
POMY TIOPY4€HO BBIIOJHEHUE MOPYYEHHs!, COTTACOBAHHOMY C 3aMECTHTENEM MUHHCTpA,
KYPHPYIOUIUM HAlpaBICHHE ASATENLHOCTH JAHHOTO OTHENA.

4.28. OtBeT Ha cIyXeOHbI TOKYMEHT TOTOBHTCA WCIIONHUTEIIEM 1 peACTaBIAET-
Cs1 Ha TIOAUCE PYKOBOLMTENIO HE MO3/(HEe, YeM 32 OJMH AeHb JIO OKOHYAHUS CPOKa, yKa-
3QHHOTO B PE3OJIOLNH, KAK MAHUMYM B [BYX K3EMIUIAPaX ¢ HEOOXOMMMEBIMHE IIPHIONKE-
HHAMH U BU3AMU.

4.29. TloAnucaunbple MUCHMA K TENETPAMMBI PETHCTPHPYIOTCS B COOTBETCTBYIOLIEM
KypHalle, IEPBEIH DKIEMILIAP OTIPABIAETCH MO a[pecy, BTOPOH K3EMILISP nepeaaeTcs
MCHOMHHTEINO 11 XpaHEHUS B OT/IENIE, NO/ITOTOBMBLIEM JaHHBIA JOKYMEHT. DK3eMIIp
¢ BH3aMH XpaHUTCS B 001eM oTAene MuHucTepcTsa.

4.30. Ha noxymeHTax, Tpebyrommx ocoboro YAOCTOBEPEHHS NOANMHHOCTH, CTa-
BUTCA NeuaTs. B MuuucTepeTBe MMEIOTCA CliefyIoLne IeyaTH:

- repboBas neyath MunucrepcTsa (ase);

- Kpyrias (HerepOoBas) eyars.

I'ep6oBoii meyaTsIo 3aBepAIOTCA MOANUCH MHHHCTPA H €ro IIEPBOrO 3aMECTHTENS.
I'epboBasi neuats xpauuTes B ceiide y HauanmpHUKa yipasienus OyXranrepckoro yyera u
OTYETHOCTH - [NIaBHOTO Oyxranrepa MunucTepcTsa.

Kpyrnas (aerepboBas) medars xpanuTca y HadaisHMKa obmero orneia MumHu-
crepcTBa. KOHTpOML MOpsi/iKa HCHONB30BAHUSA U XpaHEHHS eYaTell BO3NTAraeTcs Ha nu,
Y KOTOPBIX HAXOAATCA MEYATH.

I'epboBas meuars W Kpyrnas (Herep6oBast) nedaTb MOXKET CTABUTHCS HA KOIMSNX
AOKYMEHTOB, HCKOBBIX 3afBIICHHUAX, 3a5BICHUAX, XONATalCTBAX, BO3PAKEHMIX, MHPOBBIX
COTTTAIICHUSAX, MOANHCAHHEIX IITATHBIM PabOTHUKOM, PEACTABISIOMUM HHTEpech! Mu-
HUCTEPCTBA B CyNeOHBIX OpraHaX, COMNIaCHO JOBEPEHHOCTH HA COBEpLIEHHE nporneccy-
ANBHBIX NEACTBUH, BRIIAHHON MUHUCTPOM HITH IUIIOM €r0 3aMelaoIIHM.

4.31. PaboTa ¢ CEKPETHBIMH JOKYMEHTaMU M JOKYMEHTAMH C rpudoM «JIns cny-
%e6HOro MOIE30BAHUSY PETNIAMEHTHPYETCS CTICNUATLHBIMH HHCTPYKIHAMH.

V. OPTAHU3AIIAA KOHTPOJIS U ITIPOBEPKH UCIIOJHEHUSI
CJIYXEBHbBIX JOKYMEHTOB

5.1. KoHTposnk HCIONHEHUs JOKYMEHTOB U NOpYYEeHHH JOJDKeH obecleunBaTth
CBOEBPEMEHHOE U Ka4ECTBEHHOE BBIMOJIHEHME 3aJlaHuil, CBOEBPEMEHHOE MpenyIpexe-
HHUC HApYIIEHUA CPOKOB, IPEACTABICHHE PYKOBOACTBY HHGOPMALINH O XOJ€ H pe3ylbTa-
TaX HCIONHEHHA JOKYMEHTOB U TOPYYEHHIA.

5.2.  OGsa3aTenbHOMY KOHTPOIO U NIPOBEPKE UCIIONHEHUS MOITEXAT:

— PE30IOUHE PYKOBOACTBa MUHHCTEPCTBA 0 PACIOPSAMTENBHEIM JOKYMEH-
TaM (efepabHBIX U PeCcIyGIUKAHCKUX OPTaHOB 3aKOHOMATENbHON M HCIONHHTENEHOLN
BJIaCTH, GelepaTbHEIM H PeCyGIUKAHCKHM 3aK0HAM;
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- nopy4derus llpesuaenrta PecnyOnukn Tartapcral, [‘ocynapctBerHo#t CoBeta
Pecny6nuxu Tarapcran;

- cayxeOHBIEe TOKyMeHTH!, TocTynuslune 13 lIpasurenscTBa Pecybmukn Ta-
TapCTaH;

— NopyYeHHs MHHHCTPA U €70 NEPBOT0 3aMECTHTENS;

— NHCHMAa B 00palneHns rpaxiaH.

5.3. llo pereHnio MUHHCTPA WM €TO MEePBOTO 3aMECTHTENS HAa KOHTPOJIb MOXKET
OBIThH OIPUHATO HCIOJHEHHUE NPYTHX TOKYMEHTOB,

5.4. OOmuil KOHTPOJIb CBOEBPEMEHHOrO M MONHOrO UCIOAHEHNHS YKa30B, II0CTA-
HOBJICHUH, pacropsDKEHUA U pellleHUi BBILISCTOAIUX OPraHOB BJACTH, NOPYYEeHHH py-
KOBOJCTBA pecnyOJIMKH OCYIIECTBISAIOT MUHUCTP U €ro 3aMECTHTENH B COOTBETCTBHH C
paclipezieleHHeM MOMHOMOYHH MEeXAY HUMM.

OnepaTUBHBIA KOHTPOJIL BO3JIATACTCS HA PYKOBOJUTENEH CTPYKTYPEBIX MoJpasje-
JIeHUH, TEpEHUCICHHBIX B PE3OJIIOLHH.

5.5. KOHTpONmb HCIONHEHHS PACHOPSAUTE/IBHBIX AOKYMEHTOB MHHHCTEPCTBA
OCYIIECTBIAETCS ACDKHOCTHBIM JIUIIOM, HA KOTOPOE 3THM JOKYMEHTOM BO3JIOXEH KOH-
TPOb.

5.6. OOmuif KOHTPOJIL UCITONHEHMS AOKYMEHTOB Bo3snaraetcsa Ha OOmuit oTaen
MunucrepcTsa.

5.7. O0muidt xoHTpoONs UCIOJHeHNs ofpallleHHi rpaxkaan Boznaraetrcda Ha Cek-
TOp 1O paboTe ¢ NUCbMaMU U 00PalICHHUSIMH FPaX/IaH.

5.8. Ilocne KaxJOro €KeHe[eNbHOIC COBEUIAHUS NPH MUHHCTpe (IU1aHepKax)
ynpapisiomuii aenaMu MuHucTepcTBa 0dopMIseT NMPOTOKON COBEIIAHUSA, B KOTOPOM
YKA3BIBAKOTCH YCTHRIC TIOPYYCHHS, CPOKH UX MCTIOJHEHHS M OTBETCTBEHHEIE 38 HCIIONHE-
HHeE.

KoEBTponb UCTIONHEHNA OPYYEHHUA OCYLIECTBIAETCA 3aMECTUTENEM MUHUCTPA, KY-
PUPYIOIIHM JAaHHOE HalpaBleHHE NeITeNbHOCTH.

5.9. Ilpn HeoOXOOUMOCTH OCYIIECTBIAEHHsI 0COOOr0 KOHTPOJNA MCMONHEHHUS Ka-
KOT0-1100 JOKYMEHTAa MUHUCTP MM €70 ITepBHIH 3aMECTUTENb B CBOSH PE30IIONHH Aeia-
€T OTMETKY - «KOHTpOJIbY.

5.10. MuHHCTp HJIH ero HepBLIH 3aMecTHTENL HMEIOT MpaBo TpeboBaTh y OTBET-
CTBEHHOTO HCIIOJHUTENS ONEepaTHBHYIO HHGOPMALMIO O XOA€ BEIIONHEHHS 3aJaHHs, Ha-
NpPARISATE TIPENYNpPexaeHre 00 UCTEUEHHH CPOKOR, BHOCHTE IPEUIONKEHHAS O IPOBEPKE
X0J12 BBIMOJNIHEHNUS 3aJaHusl, 3aCAYLIMBaHUA OTYeTa UCMOMHUTENd O IpoxeNaHHo#i pabo-
T€, IPOBEACHUH CITY)XKeOHOT0 paccnefoBaHus o ¢pakraM HECBOSBPEMEHHOIO UM HeHal-
J€KaIIero BHITOMTHEHUS 3a{aHus. _

5.11. Ecam B npouecce UCHOJHEHUS PACHOPSAMTENbHBIX M UHBIX JIOKYMEHTOB,
NOCTYNIMBIIMX U3 BHILECTOSAMIKNX OPraHOB rocylapCTBEHHOW BIAacTU, BHIACHASTCS HEBO3-
MOXXHOCTE COONFOZIEHUS YKa3aHHOIO CPOKa, TO OTBETCTBCHHBEIM 32 €r0 BBINOJIHEHWE NTH-
oM rotoButTca Ha uMsd IIpesmnenta PecnyOnuky Tartapcran, [lpeMbep-MuEHCTpa Pec-
ny6nukn TarapcTal apryMeHTHPOBAHHOE TIpEeACTABICHUE O MPOJICHUU CPOKa ASHCTBH
JAHHOT'O JOKYMEHTA MIIM CHATHH €r0 ¢ KOHTPOJ B CBA3H ¢ OOBEKTHBHOM HEBO3MOKHO-
CTBIO €T0 JAaNbHellIero BHINOJHeHHs. Taxkoe npeacTaBieHHe 3a MOANHCHIO MHHUCTPA
JA0DKHO OBITH HANpaBIeHO HE MEHee 4eM 3a 5 JHel IO MCTeYeHHUdA CPOKa ero BEINOJIHE-
HUSL
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5.12. AHanorvvHbBIA NOPANOK yCTaHABIMBAETCS M IS PacOPANMTENLHBIX JIOKY-
MEeHTOB MUHHCTEPCTBa, a TaKxke IOPY4eHUil MUHUCTpa. [IpencTaBlieHne o MPOTCHHH
CpOKa HCIONHEHHS HAlpaBisSeTCs MUHMCTPY HAYaJbHMKOM COOTBETCTBYIOIUETO yMpaB-
JIEHHST MM OTAeNa IO COTJIACOBAHUIO C KYPUDYIOIMM €ro 3aMeCTUTENeM MHHUCTpA He
nosaHee 2 pabouux AHeH 0 HCTEUEHUS CPOKa.

5.13. JIOKYMEHT CUMTaeTCs BHITONHEHHBIM H CHATBIM C KOHTPOJS TIOCIE TOMH-
CaHUA PYKOBOAMTENIEM COOTBETCTBYIOIIETO JOKYMEHTA, MOATBEPKAAIOIIET0 UCIIOIHEHHAE
(oTBeTHOrO MHCHMA, NMPHKA3a, PE3OJIOLMM HA JOKIATHON 3alHCKe M T.JL.), M Hepeaadu
COTPYAHHUKY, OTBETCTBCHHOMY 32 KOHTpPOJb UCIOIHEHHS, KOIIMH MOAMACAHAOIO M 3ape-
THCTPHPOBAHHOIO JOKYMEHTA, IOATBEPKAAIOUIETO BRIIOJHEHNE 3a1aHHS.

5.14. O HecoGmoneHHH CPOKOB HCIONHEHHS AOKyMEeHTOB, obpalleRnii rpaxnaH
1 nopyiennii Ilpesunenta Pecny6inku Taraperan, IlpaBurenscrea Pecny6muxn Tatap-
CTaH JOKJIaABIBACTCA TUYHO MHHUCTPY.

5.15. KoHTpOJIb HCTIONHCHHS BKIO4AET B cebd: NOCTAHOBKY HAa KOHTPO/b, Hpel-
BapUTENILHYIO IPOBEPKY U PEryiMpOBaHHE X0[a MCIOIHEHHS, CHATHE ¢ KOHTPOJA, Ha-
IPABNIEHKE MCIONHEHHOTO NOKYMEHTa B /IeJIo, yyeT, o6o0IeH e H anaaus Xo[a i pe-
3yJNLTATOB HCTIONMHEHUS NOKYMEHTOB, MHQOPMUPOBAHHE PYyKOBOACTBA MuUHMCTEPCTBA O
COCTOSAHHH HCIOMHUTENbCKON AUCHUTLIAHEL,

5.16. KoHTpoNs HCTIONHEHUS JOKYMEHTOB II0 CYLIECTBY BOMPOCA OCYMIECTBIAIOT
PYKOBOJIMTEIIN CTPYKTYPHBIX NoApasfeneHuii MUHKHCTEpCTBRA.

5.17. KoHTpoNs HCTIONIHEHHS AOKYMEHTOB CTPOMTCA Ha (aze perHCTpALOHHEIX
AaHHBIX 10 OporpamMme «3neKTponHoe [IpasuTenseTBOY.

KoHTponbHas KapToTeka CUCTEMATU3UPYETCs [0 CPOKAM HCIONHEHUS JOKYMEH-
TOB, ITO MCIIONHUTENSM, FpyIOaM A0KYMEHTOB.

5.18. Tlopy4eHus HCHONHSIOTCSA K CPOKY, YKa3aHHOMY B TEKCTe HOKyMEHTA WJIM B
pesomonnu pykosoacTsa Munucrepetsa. Ecim ke cpok HCNONHEHUs He yKasaH, TO JO-
KYMEHT MONJIEKUT HCIIONHEHHUIO COTIACHO THIIOBBIM CPOKaM HCIONHEHHA.

Ecnu nocnennuii 1eHb cpoka HCIOMHEHUS LOKYMEHTA IPUXOANTCS Ha Hepabounit
ACHE, TO ZOKYMEHT IIOJIEXHT UCTIONHEHHIO HE NI03IHee pabouero AHs, NpeaecTByIO-
Hiero HepaboueMy JHIO.

JlaTa HCUOTHEHHS YKa3bIBACTCA B PE3OMIOLMH PYKOBOAUTENS H QUKCHpPYETCS B pe-
TECTPAllMOHHO-KOHTPONbHOM dopme.

5.19. UsmeHeHHMe cpoka HCTIONHEHHS MpPOU3BOAMTC TOIBKO AODKHOCTHBIM JIH-
OM, KOTOpoe ero ycraHoBuIo. [Ipy HEOOXOAUMOCTH H3MEHEHUS CPOKA MCTIOIHEHHS JI0-
KYMEHTa OTBETCTBCHHBIH HUCIIONHUTEND NPEACTABISAET JODKHOCTHOMY JIMLY, JaBlIee Io-
PY4€HHE, MOTUBHPOBAHHYIO IPOCLOY O €ro NPoANIEHHH He 11o37Hee 3-X qHel o HcTede-
HUA 3TOI'0 CPOKa.

AHaNOIrNYHO MPOU3BOJMTCS 3aMEHA OTBETCTBEHHOTO MCIIOIHHTENS NOPYYeHUs
(mopayeit MOTHBIPOBAHHOM CIY)eGHOM 3alIMCKH UL, AABLIEMY TOPYYEHHE).

5.20. TIpu HeoGxoAMMOCTU NPOJJIEHHs CPOKA HCTIOIHEHUS TopyyeHni TIpesusen-
Ta Pecny6miku Tatapcran unu Kabunera Munyctpos Pecny6nuku Tataperan Munnctp
He TOo3/iHee, YeM B 10-AHEBHBIH CPOK ¢ AaThl HX MOANHCAHUS NIPEICTARNIsAET MOTHBHPO-
BaHHOE MIPEAJNIOKEHNE O MPOJICHHH CPOKa MCIIONHEHUS NIOpYYEHH ¢ yKa3aHueM HOBOH
OaThI.

CpoKu HCIIOMHEHUS CPOUHBIX H OMEePATHBHBIX TOPYYCHHH HE MPOLIEBAIOTCA.
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5.21. O6o Bcex ciyHdasaxX M3MEHEHHUs CPOKa HCIOIHEHHS AOKYMEHTOB HIIH 3aMEHBI
OTBETCTBEHHOI'O HCIIOIHUTENS MOPYUYEHUs! OTBETCTBEHHBIN UCIIOIHUTENIBE CBOEBPEMEHHO
unpopMupyeT oouHil oTaen MuHnACcTepeTBa. Konuio ciryxeOHoM 3aHCKH ¢ pe30IIOUHeH
pykoBoacTBa MUHHCTepCTBa 00 M3MEHEHHH CPOKA HIIM 3aMEHbl OTBETCTBEHHOTO HCIOJI-
HHUTENA NOPYUCHMsI NIepenaercsa B obmuii otaen. B perucrpalitoHHOH KOHTPOJILHOM Kap-
TOYKE IIPOCTABIIIOTCS HOBBIHA CPOK WJIM OTBETCTBEHHEIN MCIONHUATEND, AaTa H3IMEHEHH,
noanuck. Konus cayxebGHo#H 3anucKy IOAIIKBAETCS B €TI0,

5.22. JIOKYMEHT CHMTAETCH MCHONHEHHBIM M CHUMAeTCsl C KOHTpOJA Iocie dak-
THYECKOTO BEIITONIHCHUS MOpY4YeHUH MO CYLIECTBY; HOKYMEHTHPOBAHHOTO IMOATBEPXKIE-
HUSA UCIIONHEHUA U coO0IIeH s pe3yNbTaTOB 3aMHTEPECOBAHHBIM OPraHH3alHAM M JIMIaM
WJIH €CJIH B MPEACTABICHHBIX IO HEMY JOKYMEHTaX O BBIIOJHCHHMH HE JaHO JOIOJIHH-
TEeJNILHBIX MMOpYy4YeHHii U JOKYMEHTEI HE BO3BPallieHbl Ha A0paboTKy.

5.23. CHATHE HOKYMEHTA C KOHTPOAS OCyllecTBIseT MUHUCTP UM IO €ro Mopy-
YeHHo 0O oTaen. [Tocne CHATUA TOKYMEHTaA ¢ KOHTPOJA HA HEM CTAaBUTCH:

~  oTMeTka o0 HCIONHEeHWH ¥ HalpaBleHHM €ro B JeNo: KpaTKHe CBeleHHs 00
UCIONHEHUH HITH CCHUIKA HA JOKYMEHT (JaTa ¥ HOMep), CBHASTENBCTBYIOLIMH 00 Heno-
HEHWH:

-  OTMETKa «B JIeNIO», HOMEp /ieNa, B KOTOPOM Oy IeT XpaHUThCs IOKYMEHT;

-  Jara, [OANHCH UCIIOJIHHUTENS IMOAPA3JENCHUS, B KOTOPOM HCIOJHEH IOKY-
MEHT.

5.24. Oowmwii otaen MurucTepcTBa:

-  eXeHe[eNbHO HAIPABJIAET PYKOBOAWTENSIM CTPYKTYPHBIX MoOZApa3ielcHHUH
MHUHHCTEPCTBA NepeYeHb JOKYMEHTOB, CPOK MCHOJIHEHMS KOTOPBIX, UCTeKaeT Ha Oyxmy-
el Heaene;

-  eXeHeHelbHO HalpaBIfAeT PyKOBOJACTBY MHHHCTepCTBa MepeueHb HEUCnon-
HEHHBIX JOKYMCHTOB;

- exexBapTanbHO (MpHU HeoOXOZUMOCTH — B OoNlee CKaThleé CPOKH) FOTOBHT
CBOIHBIE JAHHEIE O COCTOSHHU MCIOAHUTENLHON JUCHUIIIMHEI B annapate MUHHCTEPCT-
Ba H B €0 CTPYKTYPHBIX MOApa3AesIeHUsX IS aHalin3a H HHPOpMUPOBaHUS PYKOBOACTBA
Musancrepcrsa.

VI. HOPSTIOK PACCMOTPEHMSI MUCBbMEHHBIX OFPAIIIEHUHA ¥
OPTAHMU3AHUA TJHYHOTO ITPHEMA I'PAXK/IAH

6.1. MHUHHCTEPCTBO OpraHu3yeT NpUeM rpaxaaH, paccMaTpuBaeT oOpalleHus,
3adBlIeHUs U IpednokeHus (manee — ofpauleHus) rpaXiaH TOJNBKO B Mpelenax CBoeH
koMnereHUuH. [locTynatommue B MunncTepcTBO 00panieHus rpaxaaH perHCTpHpPYIOTCS
TaK e Kak crnyxeGHas AOKYMEHTAlMsl TeUeHUe 2-X JHell ¢ MOMEHTa MOCTYIUIEHHS B
MunucrepcTBo 3apaBooxpaHeHus PecnyOnuxu TaTtaperaH, He BKIIIOYAs BBIXOAHBIE H
Npa3fdHKYHEIC HU, B B TOT e JCHb MepellaloTCsd MUHHCTPY MM €r0 3aMeCTUTEHAM IS
pacnpegeneHusa NopydeHuH ucrnonautensM. ObpallieHns, nepefaBaeMble rpaxkaaHaMy BO
BpeMA JIMYHOTO TpUeMa, IPUHHMAKOTCS JOKHOCTHBIM JIHITOM, OCYILECTBIISIOIIUM [IPH-
€M, PETHCTPUPYIOTCS 1 00pabaThIBAKOTCA B TOM XKe nopsake. McnolHeHue nopyvyeHui no
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BceM OOpallleHUsM Ipak/iaH OTCIeXHBaeTcs coTpyanukom Cexropa no paGoTe ¢ IHCh-
MaMH H oOpalleHHsIMH CPakaH.

6.2. 3aMecTuTenu MHHUCTpa 3flpaBooxpaHenus Pecry6nuku TaTapcTal B Tede-
HHUE 2-X AHell DOJDKHBI ONMPEneNuTh HCTONHKUTe el JOKYMEHTa Uil HampaBHThL oGpame-
HME€ 1)1 MPUHATHSA COOTBETCTBYIOILIErO PELUEHUSN MHUHHUCTPY 3ApaBOOXpaHeHus Pecny6-
nuku Tarapcras.

6.3. Ortsercreennnle pabotHuku CekTopa no paboTe ¢ mUchMaMH u oGpame-
HUSMH TPaKIaH HaNpPaBJIAIOT 3aperucTpUpoOBanible oOpalleHusa rpax/ian ¢ BU3oH pyko-
BOICTBa MMHHCTEPCTBA JiJi UCTIONHEHUSA OTACIAM U YIIpaBNeHHAM MUHHCTepCTBA TIOX
POCIHMCE B A€HD NIOJYYEHMs BU3BI PYKOBOACTBA.

6.4. Tlocrynmupmne B Munncteperso obpallieHnst rpaxaad W3 anmapara IIpesn-
Aenra Pecy6nuku Tatapcran, [IpaButensctsa PecnyGanku Tartapctal M Apyrux BBILIe-
CTOALIMX OPraHoOB rOCYNApPCTBEHHOH BJACTH B CIy4YasX, €CIM OHHM B3ATHI MMM Ha KOH-
TPO/b, MEPEAAOTCS MUHUCTPY HJIM JIMIY ero 3aMellaiomeMy ¢ moMeTkod of »tom. Ou
€ MOATIHCHIBAET OTBET HA TaKHe 0OOpallleHUs B BBIIIECTOSIIME UHCTAHIIHE U 3a9BUTETIO.
1Ipu 3TOM B OTBETE 3aABHTEMIO YKA3KIBACTCS, KAKUM BBILIECTOSIMM OPIraHOM HIIH JOJDK-
HOCTHBIM JIMIOM OBLIO MOPYHYEHO paccMOTpeHHe ero ofpalleHus, a B OTBETe B BHIILIE-
CTOAIIKE OPTaHbl YKa3bIBaeTCs, YTO 3afBHTENIO COOOLIEHO NMUCHMEHHO O pe3yiabTaTax
paccMOTpeHus.

6.5. OrBeTs! rpaXkaaHaM Ha MOBTOPHbLIE OOpALIEHNS B CBA3H C HECOTTIACHEM HX C
paHee NpUHATEHIM PEMICHUEM JIOANNCHIBAET MUHUCTD HIIH JIMLO €F0 3aMeIaroniee.

6.6. Ilpn HeOOXOAUMOCTH JUIA PacCMOTPeHUs OBpalleHHs PUKa30M MHHHCTPa
MO3XeT GBITh CO3/(aHA KOMHUCCHS B COCTaBe OTBETCTBEHHBIX paGOTHHKOR MUHHCTEpPCTBa,
YUPEXACHUH 3[paBOOXpaHEHMs, NpeicTaBuTeNlell MEAMIHMHCKON OOMEeCTBEHHOCTH,
npopcorosos U Apyrux muu. Komucens obGecneunsaet oGbeKTHBHOE, BCECTOPOHHEE M
CBOCBPEMEHHOE PACCMOTpPeHUe OOpallueHHs, B Cllydae HEOOXOIMMOCTH - C y4acTHEM
rpax<IaHWHa, HapaBUBINErO obpaileHue.

6.7. IlucbMennoe obparmenue, MOCTYNHUBIIee B MHHACTEPCTRO WM TOJDKHOCT-
HOMY JIUIY, paccMaTpuBaeTcs B Teuedune 30 AHel co IHA perucTpanMy NHCAMEHHOTo 06-
palleHns. B HCKIIOUHTENBHBIX Cly4asx, a TakKe B Cllydae HalpasjeHHs 3arpoca B apy-
T'He OpraHbl, YUPEKACHH U OpraHAu3al¥H, MUHHCTD, €ro 3aMeCTUTENH B COOTBETCTBHH C
MX KOMIIETEHI[MEH THO0 YIOMHOMOUEHHOE HA TO JIMIO BIpABE IPOMTHTH CPOK PACCMOT-
penus obpameHus He OGonee weM Ha 30 [HeH, YBEOMUB O MpPOATCHHH CpoKa ero pac-
CMOTpEeHHS IPKAAHKHE, HANPaBHBLLero obpaticHue. YBeaoMIeHHE 0 MPOAJIEHNH CPOKa
PacCMOTPEHUA TPaXAaHHHA TOTOBUTCA OTBETCTBEHHBIM pabOTHHKOM MUHMCTepCTBa 3a 5
AHEN o okoH4YaHUA 30-Tv AHEBHOTO CpOKa PACCMOTPEHHS 0OpaleHus.

6.8. Oteer Ha o0pallenue MOAIMCHIBACTCA MUHUCTPOM 31paBoOXpaHeHus Pec-
ny6nuku TaTapcTal MIH €ro 3aMeCTUTENSMH B COOTBETCTBHM € MX KOMIIETEHIHEH IHG0
YHIOTHOMOYEHHEIM B COOTBETCTBUY C NIPUKA30M MHUHKCTpPA 3ApaBooXpaHeHus Pecmy6im-
KM TaTapcTaH Ha TO JIUIIOM.

6.9. B ciy4ae, eciu B MHCbMEHHOM OGpalleHHH He yKa3aHbl GaMumms rpaxna-
HHHA, HANPaBUBIIEro obpanieHue, U MOYTOBBIN aipec, IO KOTOPOMY IO/DKEH GEITh Ha-
OpaslieH OTBET, OTBET Ha obpalieHHe He JaeTcs.

6.10. IucemeHROe ofpameHne, cofepxailee BONPOCH], pelIeHHe KOTOpBIX He
BXOJHT B KOMIIETEHIMIO MHHUCTEPCTBA WM AOKHOCTHOIO JIHLA, HATIPABIILETCS B Teve-
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HHE CeMH JHeH CO IHA PErHCTpallii B COOTBETCTBYIOLIMIA OpraH HIiH COOTBETCTBYIOLIE-
MY AOJDKHOCTHOMY JIMILY, B KOMIIETEHIHIO KOTOPAIX BXOAUT pPEll€HHE [IOCTABJEHHEIX B
o6pallleHHH BOTIPOCOB, C YBEJOMIICHHEM IPaXKAAHMHA, HAIPABHBLIETO obpameHnne, o ne-
peafipecanuu obpanieHus.

6.11. B coydae, ecnu pellleHne MOCTAaBIEHHBIX B MUCEMEHHOM obpaliieHnH Bo-
IPGCOB OTHOCHUTCS K KOMIIETEHIMHM HECKOJBKMX TOCYAApCTBEHHEIX OPTAHOB, OPTAHOB
MECTHOTO CaMOyIpaBICHUSA WIH JOJDKHOCTHBIX UL, KONHA OOpallieHUus B TeUeHHE CEMH
AHEH CO IHA PeruCTpailluy HANpaBIETCS B COOTBETCTBYIOLME rOCyapCTBEHHBIE Opra-
HEBI, OpraHbl MECTHOI'O CAMOYIPARICHUSA HIIM COOTBETCTBYIOMMM AOIKHOCTHBIM JIUIAM.

6.12. 3anpemaercs HaNpasIATs Xanody Ha paccMOTpeHHe B TOCYAapCTBEHHbIH
OpTaH, OpraH MeCTHOI'O CaMOYIIPaBIeHHS, B YYPEKACHUE HIIH JOIDKHOCTHOMY IHIY, pe-
HICHUE UTd feficTere (Ge3aeicTBIe) KOTOPBIX 00XanyeTCs.

6.13. B ciyuae, ecliit HEBO3MOKHO HANPABICHUE KANOOHI Ha PaccMOTpEHHE B ro-
CYABpCTBEHHBIH OpraH, OpraH MECTHOTO CaMOYNpaBICHHs MM AOTKHOCTHOMY JIHLY, B
KOMIIETCHIIMEO KOTOPBIX BXOAMT pelIeHHe NOCTaBIEHHBIX B 06palleHHd BOIPOCOB, XKa-
n06a BO3BpAINAETCs TPAKAAHHHY C Pa3hIACHEHHEM €ro IpaBa 0GKaToBATh COOTBETCT-
BYIOI[E peIeHYe UM JEHCTBAE (be3/elicTBIE) B yCTAHOBICHHOM TOPSIKE B CY.

6.14. Eciu B obpateRMu comepxaTcs CBeNeHus o IIOJIrOTaB/IMBAEMOM, COBeEp-
ITa6MOM MM COBEPHICHHOM NIPOTHUBONPABHOM JESHUM, a TAKXKE O JINIE, ero MOArOTABIIH-
BAKOIICM, COBEPINAIOINEM MKIIM COBEpLUMBIIEM, 00pallieHre MOMJIEKHUT HANPABICHUIO B
NIPaBOOXPaHHTENbHBIC OPradkl.

6.15. Obpamenne, B KoTopom ofxanyercs cyneGHOe pellieHHe, BO3BpAlIAeTCs
rpaX(iaHuHy, HallpaBUBLIEMY OOpailleHHe, ¢ PasbiACHEHHEM NOPAIKA OGKANTOBAHHS NAH-
HOTO CYAeOHOro penieHus.

6.16. Ilpn nony4eHUM THCEMEHHOTO OBpAICHA, B KOTOPOM COLEPIKATCS HEICH-
3ypHEIE JIHOO OCKOPOHTENBHEIE BEIDAXEHWS, YIPO3bl KHU3HH, 370POBBIO U HMYIIECTBY
AOIKHOCTHOTO JINLA, & TAKXE YICHOB €ro CEMBH, BIpaBe OCTABHTh oOpalenue 6e3 oTee-
Ta o CYMIECTBY MOCTAaBJICHHBIX B HEM BONPOCOB U COOGNIMTL IPaXKA2HUHY, HAIPABHB-
meMy obpallieHue, 0 HeIOMyCTHMOCTH 310yNOTpeGIeH s [IpaBoM.

6.17. B cy4ae, eCid TEKCT NHCHMEHHOTO 0GPALleHHS He TOMIaeTes MPOYTEHHUIO,
OTBET Ha obparueHue He JaeTcs, 0 YeM cooBluaeTCs IPaXIaHUHY, HanpaBHBIIEMy o0pa-
IEHHE, ECNY ero HaMAINA U IOYTOBBIN aJpec MOANATCA HPOUTEHHIO.

6.18. B ciyuae, ecnu B UCEMeHHOM obpaieHuu rpakxJaHuHa COIOEPXKUTCA BO-
MPOC, Ha KOTOPBIX €MY MHOTOKPATHO JaBANHCh NUCHhMEHHBIE OTBETHI 110 CYILECTBY B CBS-~
3H € paHee HalpaBJIAEMbIMH 00pAlleHUIMH, U TIPH 3TOM B 0OpalIeHUd He IIPHBOIATCS
HOBBIE NOBOJBI MJIH OGCTOATENBCTBA, MUHHCTP 3APaBOOXPAHEHHS Pecmy6bmuxu Tarap-
CTaH, €ro 3aMECTUTENN B COOTBETCTBUU C X KOMIETEHIHEH NH60 YIOMHOMOYEHHOE Ha
TO JIMIO BIIpaBe NPHHATH PEIICHHE 0 0e30CHOBATENHHOCTH OYEPEAHOro OBpaleHHs
TIpeKpALCHUN NEPENHCKU C MPXARHUHOM N0 JaHHOMY BONIPOCY NPH YCIOBUH, YTO yKa-
3aHHOE ofpallenue M paHee HalpasiseMele oGpaleHus Hanpaelsuck B Munsapas PT
WM OTHOMY U TOMY € NOJDKHOCTHOMY JIHLY. O NaHHOM PELICHNH YBEIOMIAETCS IPax-
JaHuH, HaNpaBUBIIKIH obpallenne.

6.19. B ciyqae, ec OTBET 110 CYINECTRY MOCTABIEHHOTO B ofpalennn Bompoca
HE MOXET OBITh faH 6e3 pasriiammeHus CBEAEHH , COCTARNISIOUINX rOCy1apCTBEHHYIO HIIM
VHYIO OXpaHACMYIO (elepallbHBIM 3aKOHOM TaHHY, rpaXJaHUHy, HaNpaBUBHIeMy o0pa-
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IeHne, coobINaeTca 0 HEBO3MOXHOCTH JIaTh OTBET IO CYLIECTBY HOCTABJIEHHOTO B HEM
BOMPOCA B CBA3H C HEAONIYCTUMOCTBI) PasrIallieHus YKa3aHHBIX CBEICHHUH.

VIL. HOPAOK IIOATOTOBKH, O®OPMJIEHHUS U XPAHEHHSA
AOTI'OBOPOB C YYACTUEM MUHUCTEPCTBA

7.1. HuunmaTuBa 3aKJIIOYEHHS JOroBopa ¢ yyactueM MHUHHCTEPCTBA MOXKET HC-
XOAUTh KaK OT APYTMX OpPraHoB TocyJapCTReHHOH BIACTH, CTOPOHHHX OpraHM3aluMil
(GH3UIECKUX THII, TAK W OT CTPYKTYPHBIX MOApa3feNeHnii camoro MuHnKcTepeTBa. B 1mo-
CleJHeM CJIydac 3aMECTUTENs MUHUCTPA, KYPUPYIOIIMI HaMpasieHue JeATeIbHOCTH, 110
KOTOpPOMY IIAHHPYETCS 3aKIIOYEHHE AOTOBOpA, HANpaBiaseT MUHUCTPY COOTBETCTBYIO-
miee OpeiiioxeHne - 000CHOBaHue.

7.2. OcHOBanMEM )18 OJTOTOBKK NPOCKTA ZOTOBOPA ABJIAETCSA PE3OIFOUMA MAHHU-
CTpa Ha NMpelIoXeHUH. OTBETCTBEHHOCTH 32 MOATOTORKY, COTJIACOBAHUE U OPraHM3aITUIo
NOAMHCAHUA JOTOBOPA HECET JOJLKHOCTHOE JIMLO, YKa3aHHOE B PE3OIIONHY.

7.3. Cornacosanue MpoeKTa JOroBOpa B anmnapate MHHUCTEPCTBA MPOBOANTCH B
COOTBETCTBHH ¢ TpeGOBaHUAMH HacToAuero PernaMeHTa Uil pacropsauTENbHEIX JOKY-
MEHTOB.

7.4. TlomnucaHHBIA ¥ CKPEIUIEHHbIH repOoBOi meyaThio MuHKCTEPCTBA JOTOBOP
IIOJIEXKHUT peructpanuH. IIopAakoBeIA HOMep AOroBopa NPHCBAHBASTCS CIENHATHCTOM
yTIpaBiieHus1 OyXralTepckoro y4eTa H OTYETHOCTH, COTIAaCHO HyMepalHH XypHANa pern-
CTpallHH JOTOBOPOB I'PaXXIaHCKO-IIPABOBOIO XapakKTepa.

7.5. KypHan perucTpaudy JOTOBOPOB T'pakKHaHCKO-TIPABOBOTO XapaKTepa MOJ-
NEKHT NOCTOSHHOMY XpaHeHuro. JINCTEI XKypHana JOMKHb! GBITh CIIUTHI, IPOHYMEPOBa-
HEI B CKpEIUIeHE! repOoBoii edarsio MuHKHCTEPCTRA.

7.6. OTBETCTBEHHOCTD 32 HaJUleXalllee BeJeHHE U XpaHEeHUe KypHala PerucTpa-
IMH TOTOBOPOR MPaXKIaHCKO-IIPAaBOBOTO XapaKTepa BO3Jaraerca Ha rJIaBHOro Gyxranre-
pa.

7.7. Ecnd He yCTaHOBIIEHO MHOE, OPUTHHAN O(OPMIIEHHOrO JOroBOpa X0 HCTe-
HEHHS CPOKa ero AeHCTBHA XPaHUTCK B YMpPaBIEHHN OyXTalTepcKOro y4eTa H OTYETHO-
CTH, Ha3HAYEHHEIH CIENMANIUCT KOTOPOrO OTCIEXKUBAET €0 MCIOIHEHHE, a er0 KOIMH
IEPEAIOTCA HEMOCPE/ICTBEHHBIM HCIIOHUTENAM, 3aMECTUTENIO MUHUCTPA, KyPHPYIOLIE-
My TAHHOE HaNPABIEHUE H IPYIUM 3aHHTEPECOBAHHEIM THLAM.

7.8. Opurusan foroBopa BMECTE C HOKYMEHTAMH O €0 BBINOJHEHHH HJIH WX KO-
IIHH XPaHATCA B OTAeNe OyXranTepcKoro yyera M KOHTPOJS OUH Iof MOCIe OKOHYAaHUsA
CpoKa ACHCTBUS OTOBODA, a 3aTeM NEPEAAlOTCs B apxuB MuUHUCTEpCTBA.

7.9. HavanbHUK I0pPHIMYECKOTO OTIENA OCYIIECTBIAET KOHTPOID 33 BHIMONHEHHEM
OTBETCTBEHHOCTH IO IOTOBOPAaM Ha MpeaMeT MTpadHLIX CAHKIHA.

VIIL OPTAHU3ALIUSA PABOTHI C KAJAPAMU

8.1. Ilopanok GoOpMHPOBaHHA CTPYKTYpPhI W INTATOB anmapata MUHHCTepCTBa
onpeznendercs 3akoHoM PecriyGnuxu Tartapcran «O rocyaapcTBeHHOH IpaxIaHCKOi
cayx6e Pecny6nuku Tarapcran», [TonoxenueMm 0 MUHMCTepCTBE H HacTosmuM Perna-
MEHTOM.
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Crpyxtypa MuHHCTEpCTBA, IEPCOHANBHBIN COCTAB KOJUTETHH MHHMCTEPCTBA yT-
BepxJaloTcA octaHosnenneM Ilpasurensctsa Peciybmmkn Taraperan.

MuHHCTp Ha3HaYaeTcs M OocBOGOXAAeTcs OT HOJDKHOCTH YKasoMm IlpesmnenTta
PecniyOnuxu Tarapcras.

3aMecTUTeNM MUHMCTPA HA3HAYAIOTCA U OCBOGOMNIAIOTCA OT AOMKHOCTH MOCTA-
HoBleHueM Kabuneta MununcTpos PecniyOnvuku TarapcTal 1o npeacTaplIeHHI0 MHHHCT-
pa.

8.2. ®opmupoBanne annapata MuHHCTEPCTBa, 38 HMCKIIOYEHHEM KAHIHAATYPHI
MHHHCTPA, €T0 3aMECTUTENeH, COBETHHKA MHHHCTPA M ITOMOLIHUKA MHHUCTPA, IPOA3BO-
JAUTCS Ha KOHKYPCHOH OCHOBE HJIH C HCIONb30BAHUEM PE3EPBA HA BEIABIKCHUE.

Kanposslii peseps Ha 3aMellleHHe JODKHOCTEH TOCYNapCTBEHHOH IpaXKJAHCKOM
cnyx0Os1 MHHHCTEPCTBA GOPMUPYETCS OTAENIOM KA POB B SXKETOHO 0OHOBMSETCH.

8.3. B nensix ofecnieueHns KOHCTUTYLIHOHHOTO [IpaBa TPAX/IAH Ha PABHEIR JOCTYM
K TOCyJapCTBEHHOU CIy0e M TNpaBa rocylapcTBEHHBIX TPAXJAHCKUX CAyXKallHX Ha
AOIDKHOCTHOH POCT 0OBABIAETCS KOHKYPC Ha 3aMELlCHHE BAKAHTHON NODKHOCTH rocy-
HapCTBEHHOM IpaXXIaHCKOW CIyKObI.

Pelenne o nposeeHHH KOHKYpca IPUHAMAET MHUHKCTP NpH HAIMYHAHM BaKaHTHOM
(He 3aMeleHHON IPaKIAHCKHUM CIIYKAluM) AOJDKHOCTY TPaXKIaHCKOH cIIyX0BI, 3aMe-
IIEHHE KOTOPOM B COOTBETCTBHH €O cTaThell 22 denepansHoro 3akona ot 27 uwojs 2004
r. Ne 79 «O rocynapcreeHHOR rpaxknaHckoit ciyxGe Pocemifckoit Peeparmuy, MoOXeT
OBITh IIPOU3BEZEHO HA KOHKYPCHON OCHOBE.

Ilpn HasHayeHWH Ha JOIDKHOCTD MPAXIAHCKOM CI1y kOBl CTyXAILIEro, COCTOALIETO B
c(OpPMUPOBAHHOM KaJpPOBOM Dpe3epBe, Ha AOKHOCTH TPaXIAHCKOH CIYXKOBI, OTHOCS-
[IHECA K IPYNIE MIIAJIIAX AOJKHOCTEH IPaXaHCKOH CIIyX0bl, KOHKYPC He IIPOBOJUTC.

8.4. Oprann3auMoHHEIE MEPOIPHATHS [0 NPOBEAEHUI0 KOHKYPCA OCYIIECTBISET
OTZEN KafpoB, B KOTOPBIA KaH/IUAATEl NPEACTABIIAIOT: aHKETY; aBrofHorpadu0; Tpyno-
BYIO KHHXKKY (ITOQJIHHHUK HITH 3aBEPEHHYIO KOIHUIO); MOMNMHHNUK ¥ KOHH JOKYMEHTOB O
npodeccronanbHoM 00pa3OBaHHHU; CHPABKY O COGIIOAEHIN OTPaHHYCHNH, CBIA3RHHEIX C
3aMeIeHHeM NODKHOCTEH TOCYAapCTBEHHOH IPaXIaHCKOM CiIy»6hl ¢ 0TMETKOH HaIoro-
BOro OpraHa o mojaue AeKJIapaiiy 0 JOX0AAaX U UMYITECTBE; MENHIMHCKOES 3aKTIOYeHHE
O COCTOSHHY 3/10POBBA; JOKYMEHTHI, MOATBEPXKAAIOUINE CTAX rOCYAAPCTBEHHOM CITyKOBI
U €ro OTHAeNbHLIE MEPHOAB] (IPH HATMYUK TAKOTO CTaXka).

8.5. HauanoHuky ynpaBieHHH W OTHENOB B MECAYHBIH CPOK CO JHS HA3HAYEHHS
pa3pabaThIBAIOT NOKHOCTHEIE PEraMEeHTh! (HHCTPYKLMH) KaXIO0r0 COTPYIHUKA. Pa3spa-
GoTaHHBIE AODKHOCTHEIE PETIaMEHTHl (HHCTPYKIME) COTTIACYIOTCS 3aMeCTHTEIEM MUHH-
CTpa, KyPUPYIOIHM HallpaBlcHUE ACATCIBHOCTH YIPABICHHs WM OTHENa, H yTBEPXKIa-
10TC MUHUCTPOM. Konuu yTBepXI€HHBIX AOKHOCTHBIX HHCTPYKIANA HAXOLATCA B JIHY-
HBIX Jienax COTPYAHHKOB.

8.6. IIpoexTh! npuka3oB MO HA3HAYEHHIO U OCBOGOXICHUIO OT MOJDKHOCTH, HHBIM
BOTIPOCAM, CBA3AHHBIM C YCTAHOBIEHHEM UIIM U3MEHEHHEM TPYIOBLIX NPABOOTHOILCHHUIH,
HarpaxaeHHIO pabOTHHUKOB arapata (KpoMe MUHICTPa H €ro 3aMecTuTeNel) Mo nopy-
HYEHHIO MUHUCTPA I'OTOBATCS OTAENOM KaapoB MuHKCTEPCTBA.

8.7. Ha Bcex mratabix paboTHHKOB MUHHCTEPCTBA OTAEIOM KapoB 0hOpMISeTCs
JMYHOE JeN0.
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8.8. JInuHoe nmemo rocyAapcTBEHHOTO TPaXOAHCKOTO CNYXKAIETO MOMIEKUT JJIH-
TeJILHOMY XpaHeHHIO. B ciydae yBoJbHeHUA rocylapcTBEHHOrO CIIYXXAINEro UM Hallb-
HeiflmeX paboTH B MHOM TOCYJApCTBEHHOM OpPraHe, JIMUYHOE AEN0 MEPelaeTCs HA HOBOE
MECTO paboTEl IO 3aIIPOCy €re PYKOBOAUTENS (3aMECTHTENS PYKOBOAMTENS, KypHPYIO-
IIEro KagpoBhIe BOPOCHI).

8.9. PaboTnuky annapata MUHHCTEPCTBA 32 YCHEXH B CBOSH AEATENBHOCTH MOIYT
6BITH HarpaxacHhl: GrarofapHOCTBIO MUHHCTPE, [TodeTHON rpaMoOTOH, JeHEKHOH mpe-
muei. HarpaxneHue ocyuecTriseTcs B HOPSAKE, YCTAHOBIEHHOM COOTBETCTBYIOIIMMH
HOPMATUBHBIMH JOKYMEHTaMU MuHHCTEpPCTRA.

8.10. XoparalicTa 0 HarpaXXAeHUH paboTHUKOB annapata MuHUCcTepcTBa TTouer-
Hoii rpamoToit [Ipesunenra PeciyOnuku Tartapctan, ApyruMH pecyOIMKAHCKMMH Ha-
rpajiaMH, a TaKXKe OTpaciIi€BOM MITH FoCy1apcTBeHHOM Harpagolt Poccuiickoit ®enepanun
B MACBMEHHOM BH/[I¢ HAIIPABIACTCA MMHUCTPY HAYaJILHUKOM YNPAaBIEHHS HIH OTAENA C
BH30U 3aMECTHUTENsl MHHUCTPA, KYPUPYIOLLEro HanpaBieHHe NEATeNbHOCTH YIPABICHHS
WM OTHENa, UM CaMUM 3aMECTUTEIIEM MUHHCTPA.

8.11. Ha paboTtHuKOB annaparta MHHHCTEpCTBA MOXET OBITH HAJIOXKEHO NUCIHUIN-
JIMHAPHOE B3BICKAHUE B COOTBETCTBUH C 3aKOHONATENLCTBOM Poccuiickoit ®@enepannu u
Pecnybnuxu Tarapctan. [Ipeanoxenne o HaloKeHUU B3BICKAHHSA HAIlPaBIseTCS MHHH-
CTPY Ha4albHHUKOM YNPABIEHUS HIIM OTAENA C BH30M 3aMECTHUTENsS MUHHUCTPA, KYPHPYIO-
IIMM HampaBJICHHEe NEATENLHOCTH YIpaBICHHS WK OTHENa, WM CaMHUM 3aMeCTHTENIeM
MuHKCTpa. K mpeanoxkenuro npuknagsiBaeTcs 00bIACHUTENbHAS 3aAcka paboTHHKA, [10-
[IyCTUBIIEro JUCHMIINHAPHBIA IPOCTYIOK.

8.12. B cimy4ae ykinoHeHds paGOTHHKA, JONYCTHBINErO AUCHHAILIAHAPHEIA HPOCTY-
[IOK, OT HAmHCaHUsA OOBACHMTENBHOH 3alMCKH 3aMECTHUTEeNh MUHHUCTPA, KyPHPYIOIIMH
HampaBJleHHe AEATeNbHOCTH JaHHOro paloTHHKA, UMHULUMUPYET COCTABIEHHE COOTBETCT-
BYIOILETO aKTa.

8.13. TIpu HeobxoaMMOCTH MMHMCTP H3JaeT NpHKa3 O MPOBEJCHAH CIyXeGHOTO
paccneIoBaHHs HapylieHHs pabOTHHKOM amnapata MUHHCTepeTBA TPYJOBOH JHCIUI-
JMHBL K (11H) cinyxeGHo# 3TakH. [To peayapraTaM paccienoBaHns COCTABIAETCS akT, KO-
TOPBIH JOBOAUTCS OO0 CBEJAECHWA NPOBUHUBLICrOCS MOJX PACIUCKY B TPHCYTCTBHHM ABYX
COTPYAHHMKOB anmapara MuHHcTepcTBa. B cniydyae oTkaza OT NMOANHCH JAHHBIH (aKT
(MKCHpYETCS B COOTBETCTBYIOIEM aKTe.

8.14. Jlna ompeneneHns ypoBHS NpoQeccHOHATLHON MOAMOTOBKH H COOTBETCTRBUS
paboTHWKOB anmapata MUHHCTEPCTBA 3aHMMaeMON TIOCYZApPCTBEHHOUW IpakaaHCKoH
AOIDKHOCTH, a TAKXKe U1 PEIICHHA BOIIPOCOB IPUCBOESHHS KBATM(MUKAIIMOHHEIX Pa3psaioB
IIPOBOAMTCA ATTECTALUs TOCYIAPCTBEHHBIX CIYXaUlUX, OPAOOK U YCIOBHS MPOBEACHAS
KOTOpOii ycraHanuBaeTcs YKasoM Ilpesunenta Poccuiickoit ®exepanun ot 1 despans
2005 ropa Ne 110 «O npoBeZieHHH aTTECTAUMH FOCYAaPCTBEHHBIX TPAKIAHCKUX CITyKa-
mux Poccuitckoit Oenepauuuny.

IX. [IOPAAOK O®OPMJIEHUSI OTIIYCKOB
PABOTHUKAM MUHUCTEPCTBA

9.1. MuHHCTp cornacoBbIBaeT cBoi oTnyck ¢ [Ipesumentom Pecny6iuku Tarap-
CTaH, a B €ro OTCyTCTBEE — ¢ [Ipembep-munuctpoM Pecniybnuku Tarapceran ¢ BH3HpOBa-
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HUeM y 3amecTHTens [IpeMbep-munncrpa Peciy6iuxu TataperaH mo COUMaibHBIM BO-
IIpocaM.

9.2. BpeMs oTrycka 3aMeCTHTeNel MHHHCTPA COTNIACYETCS MMH ¢ MHUHHCTPOM H
odopMseTCA NPUKA30M MUHHCTPA.,

9.3. I'paduk oTIycKoB Ha clneayromuil KaneH apHbii rol OCTATBHEIX COTPYAHHKOB
MiHHCTEpCTBA, COTTACOBAHHEIN ¢ KYPHPYIOLIUMH 3aMECTHTENIAMH MHHHMCTpa, Hadallb-
HUKaMH yNpaBIeHUH i OT/ENOB, IPEACTABNACTCS HAYAIBHUKY OTACNA KaAPOB He HO3I-
Hee | AHBaps HacTynaromero roja. Ilocne paccMOTPEHHA W COTACOBAHMS rpaduk yT-
BEPXKJAETCI MUHHCTPOM.

9.4. Cobmonenue rpaduka oTmyckoB 06s3aTensHo. B ciyuae HeobxommMocTi me-
peHoCa OTILyCKa COTPYAHNKA HAYabHUK YIPABIEHHUS UM OT/ENa HAIIPABIET MEHHCTPY
npock0y-060CcHOBaHYE, COMTIACOBAHHYIO C KYPUPYIOIMM 3aMecTHTENIeM MuHHCTpa. Jlns
HadalpHUKA YMNPABICHHS WM OTJeNa COOTBETCTBYIOIIYIO NpockOy-o60CHOBaHHE Ha-
TIpaBJIAeT 3aMECTUTENb MHHUCTpa. Cornacue MUHUCTpa GUKCHpPYETCS B PE3OIIOLHMHA HA
AaHHOH MPOCBEOe-060CHOBaHNH, KOTOpas 110CIe 3TOTO HepenaeTcs HAIIPABUBLIAM €¢ JIH-
IIOM Ha4anbHUKY OTAENA KaapOB IS BHECEHHS U3MEHEHMUI B IpaduK OTIIyCKOB.

9.5. Ha Bpems oThycka HayaibHUKA YNPaBICHNS WM OTAENA, He HMEIOLIEro B COo-
CTaBe OTAC/1a MITATHOrO 3aMECTHTEIA, NPHKA30M MHHUCTPA HA3HAYAETCS MCIOMHSIONHI
06s3aHHOCTH HaYaIBHUKA YIPABIIEHUA WK OTAENA U3 YHCIA [TIaBHEIX CIENHANHCTOB.

9.6. IloaroToBKy NMPOEKTOB IPUKA30B 06 OTMYCKe MOGOro COTpYIHHKA annapara
MuH#CTEpPCTBA OCYINECTBISET OTAEN KaIpOB.

X. HOPAROK MMOJYYEHHUS PASPELIEHUS U O®OPMJIEHHAS
KOMAHAUPOBOK PABOTHUKAM MUWHUCTEPCTBA

10.1. Bele3n MEHHCTpa U IPYTHX COTPYNHHKOB MuHucTepcTBa B Ciy)ebHyI0 KO-
MaHIHpOBKY 3a nipenensl Poccmiickoit ®exepanum cornacoBbBacTes c Hpembep-
MUHACTPOM Pecny6nuku Tataperan.

10.2. KomaHaupoBaHue COTPYNHUKOB Munucrepctea B mpenenax Poccuiickoit
Denepaliu OCYUIECTBIACTCS IPUKA30M MUHMCTPA 10 MHCHMEHHOM 3asBKe HAYANBHMKA
YTpasJICHHAA HIH OTAeNA, COrNacoBaHHOA C KyPUPYIOMUM 3aMECTHTENEM MHHHCTpA.

10.3. Belesq B KOMaHIUMPOBKY COTPYAHUKOB MunucTepcTBa B cocTaBe Ipyiimbl
CHEMAITMCTOR IpY MIAHOBLIX, TEMATHYCCKHUX H T.I.. IPOBEPKAX B NPEAeNaX pecilybInKy
OCYLIECTBIAETCA B COOTBETCTBHY C MPHKA30M MUHMCTDA.

10.4. Bo Beex ciy4yasx HanpaBIeHHS B KOMAHIUPOBKY odopmMmisieTcsa 3amanme, Ko-
TOpPOC MOANMCHIBACTCS MUHHCTPOM H BH3WPYETCS HENOCPEACTBEHHBIM PYKOBOAMTEIEM
KOMaHJIUPYEMOT0 COTPYIHHKA.

10.5. Io Bo3BpalIeHNY U3 KOMAHAMPOBKY B TEUYCHUE TpeX pabodux gHel coTpya-
HUK MuHHCTEpCTBa 0653aH OTUMTATECH B GyXranTepuu o KOMaHAMPOBOYHBIX Pacxomax,
d Tarke MpC/CTaBUTh HEMOCPEACTBEHHOMY PYKOBOMMTEMO HHAOPMALHIO O TIpojeraH-
HOW B KOMaHAMPOBKeE pabore.

10.6. ITpeBbImneHne CpoKa KOMaHIHPOBKH COMMIACYETCS MO TeNe(hOHY C KypUPYIO-
IMHM 3aMECTHTEICM MEHHCTPA WM HAYaJbHUKOM YIIPABIECHHS MM OT/ENA, KOTOPHIE IO~
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TOBAT [POCKT NpPUKA3a O NPOJUIEHNH CPOKOB KOMaHAUPOBKH. [To npuGsiTiE KOMaHIHpPO-
BaHHOTO COTPYHHKA OQOPMIAETCA IOKNAIHAS 3aIHCKA MUHHCTDY.

XL COBJIOJAEHUE BHYTPEHHEIO CIYKEBHOT'O
(TPYAOBOI'0) PACTIOPSIIKA

11.1. OTBeTCTBEHHOCTH 3a OpraHM3aLHio PaGoThl COTPYOHHUKOB anmnapara Munu-
CTEPCTBA, COBMOIeHHe UM TPEGOBAHMH OIKHOCTHOTO periiaMeHTa (HHCTPYKLMH), Ha-
CTOAEro PeriamMeHTa M NMpaBHJI BHYTPEHHETO CIYXeBHOTO (TpymoBoro) pactopsaxa
BO3/1araeTcst Ha 3aMEeCTHTeNeH MUHUCTpA, HAYANbHMKOB YIIPABJICHUIN H OT/IEIOB.

11.2. Pabothuxn anmapara MunncTepcTBa OCYLIECTBIAIOT CBOIO AeSTEIbHOCTE B
COOTBETCTBHH C OJDKHOCTHBIMH PETIAMEHTaMU (MHCTPYKLUAMH), YTBEPKIECHHBIMH MH-
HUCTPOM HJIH JIMLIOM €T0 3aMellarolinM. M3sMeHenue u fononuenre noMKHOCTHRIX 065-
3aHHOCTEH OCYINECTBIACTCS IPAUKA30M MEHHCTPA.

11.3. BpeMs Hauana U OKOHYaHUA clykeBHOro BPEMEHH B TIOHEACIEHHUK, BTOP-
HHUK, CPEITy H 1eTBEPT yCTAHABAUBACTCA ¢ 9 wacoB 10 18 uacos, B naTHELY - ¢ 9 yacos 10
16 yacos 45 MuHYT, HepeprIB 1% OTABIXA M NUTAHHA - 45 MHURYT, ¢ 12.00 go 12.45 4a-
COB.

HakaHyne HepaGodMx NpasgHMYBBIX JTHEH MPOAOTKHTETEHOCTD crrykebHoro
BPEMEHH COKPALLAETCS Ha OIUH Yac.

11.4. Vuer Brxona Ha paGoTy paGoTHHKOR anmnapara BeleTcsl YIONMHOMOYEHHBIM
Ha TO ROKHOCTHBIM DErIaMEeHTOM (HMHCTPYKUMeH) COTpYAHHKOM OTHENa Kagpos. Ha-
HAJIbHAKH YIIPABIECHUH U OTAENOB JOKHBI HHQOPMUPOBATH JAHHOTO COTPYAHHKA O He-
BEIXOJIE Ha PAbOTy CBOMX NOJYHHEHHBIX U IIPUYHHE 3TOTO He MO3JHEe CREAYIOIIEro AHA.

11.5. B nenn BeIXoma Ha paboTy nocie GojesHu paboTHHK anmapata MunHcTep-
CTBA 00s3aH cAAaTh OMOPMIEHHEBIN NOMKHBIM 00pa3oM JIHCTOK BPEMEHHOH HETPYNOCIIO-
COGHOCTH COTPYAHHMKY OTAeNA KafpoB, BeAyIeMy Tabemh y4eTa pabouero BpeMeHH.

11.6. PaGoTHUKM CTPYKTYpPHBIX TOApa3ene il MunuctepcTpa 06a3anLI 3apanee
HHPOPMHPOBATH CBOUX HENOCPEACTBEHHBIX PYKOBOZHTENEH, & B MX OTCYTCTBHE KYpH-
PYIOIIETO 3aMECTUTENS MUHUCTPA O CBOEM INpeOLIBAHMH 33 TpeneIaMu Munucrepctpa
IIpH CITyXeOHO# HeoOX0IUMOCTH.

11.7. HavanbHHKE yIpaBieHHil U OTHENOB CTABAT B M3BECTHOCT 0 CBOEM Bpe-
MCHHOM OTCYTCTBHH KyPUPYIOIIEr0 3aMECTHTeNS MHHUCTDA, @ B €T0 OTCYTCTBHE — MHHH-
cTpa.

11.8. 3amecTurenu mMunucTpa n MUHUCTD HH(OPMUPYIOT O NPUYKHAX CBOETO OT-
CYTCTBHS Ha paboieM MeCTe JPYr APYra ¥ CeKpeTaps NpHeMHOMN MHHUCTpA.

XII. ITOPSITOK BXOJA B 3JAHUE MHHHCTEPCTBA,
BBIHOCA 1 BHOCA UMYIUECTBA

12.1. B 3nanne MuHuCTepCTBa JONMYCKAIOTCS paboTHukd MuHucTepcTea, opra-
HOB MECTHOI'O CaMOYIIPABJICHHS, MyHALMNANLHBIX OPraHOB YITpaBIeHHUs 3/ipaBoOXpaHe-
HHEM, PYKOBOJUTENH, 3aMECTHTENIN PYKOBOAUTENCH U IiaBHbIE Oyxranrepa moaBenoM-
CTBECHHBIX YUPEXKICHHH.
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12.2, OctanbHble YA JONYCKAKOTCS B 34aHHE IO COTJIACOBaHUIO (110 TelnedoHY)
JHIA, K KOTOPOMY HallPaB/SIFOTCS NMOCETUTEIIH.

12.3. B cnyuae npoBeeHHUsI MACCOBBIX MEpPONPHUSTHI (COBEHIAHUSN, 3aCSAHUA U
T.01.) UX YUACTHUKHU IPOILYCKAIOTCA MO CHUCKY, NOANMCAHHOMY HAa4YaJbHHKOM YIIpaBile-
HUS WIH OT/iena, KOTOPBI OpraHu3yeT NpoBeAcHUEe MEepOoNpusaTH, Oe3 odbopMIeHHs Tpo-
ITyCKOB.

12.4. UHocTpaHHbIE TpakJaHe KaKk OMMXKHEro, Tak U AalbHero 3apybexns mpo-
ICKAalOTCA B 3JlaHKe B O0LIeM MOPAAKE B CONMPOBOXACHUM pabOTHMKA anmnapaTa MHHHE-
CTEpCTBA.

12.5. BHOC 1 BBIHOC MMYILIECTBA B 31aHUE OCYILECTBISCTCH MO 3asSBKe HAYAILHHU-
Ka YOpaBIeHUsS UM OTAEa, 3aBU3MPOBAHHOM KYyPHPYIOLIMM 3aMECTHTENIEM MHHHCTpA.
3asBKa C/IaeTCs ASKYPHOMY OXPaHHUKY.

XIIL JEXYPCTBO COTPYTHHKOB MUHHUCTEPCTBA

13,1 JJ1s onepaTUBHOTO pearMpoRaHUA U MPHHATHA MEDP B 3KCTpPEMAaNbHOM
CHTYalMU B Npa3fAHWYHEIE IHH OPraHU3YeTCs JEeXYPCTBO pabOTHHKOR anmnapara MuHU-
crepceTBa. [lo mpUkazy MUHHCTpA WM JHIA €70 3aMELAIOLIero ASKYPCTBO MOXKET OCy-
HIECTBIATLCA ¥ B APYTHE AHH.

13.2. O0s3aHHOCTH OEXKYPHOrO YCTAaHABIIUBAKOTCSA COOTBETCTBYIOINEH HHCTPYK-
LHMEH, YTBEPKIaeMO MUHUCTPOM.

13.3. AexxypcTBO B IIpa3fiHuyHble IHU OCYLIECTBIISETCA [0 OTAEIBHOMY IPHKA3Y
MHHHUCTpa. ITpoexT npukasa o AexypcTse B Npa3dHAYHBIE AHU TOTOBHT YIIPABISIONIAH
JleTIaMu.

13.4. OTBETCTBEHHOCTL 3a BHIXOJ Ha ASKYPCTBO M BBHINOIHEHME 00si3aHHOCTEH
JEXYPHOTO B COOTBETCTBUHM ¢ MHCTPYKLHEH HECET HauyalbHUK YIPABICHUS HIH OTOENA,
4ell COTpYAHHK JO/DKEH BBIATH Ha JIE€XYPCTRO.

13.5. Konrpone cobmonenus rpaduka AexypcTs 1o cyoOO0THHM JHAM U IeXKyp-
CTBa B NIPa3sAHUYHEIE JHH OCYUIECTBIIAET YNPABIAIOIKIA AenaMi.

13.6. KommneHcanus 3a AeXypcTBO B [Ipa3fiHAYHbBIE JHU OCYIISCTBISETCS B COOT-
BETCTBUM ¢ TpyaoBeIM KoaekcoM Poccuiickoii ®enepanuu.

XIV. HOPAIOK MMOJATrOTOBKH M NPOBEJAEHUS COBEIIAHUA

14.1. IToaroroBka ¥ npoBefeHNE 3acefaHUil KOJlerny MHUHHCTEPCTBA OCYIECT-
BIAIOTCH B COOTBETCTBUHM ¢ Ilonoxenuem o xonnernn MunucTepcTBa 3MpaBOOXpaHEHHS
Pecnybmaxn Tarapcran.

CocraB xonneruu yrBepxaaercs nocraHoBinenuem Kabumuera Munucrpos Pec-
ny6muxu TatapcraH.

14.2. JIns onepaTMBHOTO PYKOBOACTBA paboToll MHHUCTEPCTBA ¥ KOOPIHHAIINH
OEeATENBPHOCTH €ro anmnapara MpOoBOAATCA eKeHEeeIbHbIE OllepaTHBHBIC COBEIIAHMS, KO-
TOPHIE IPOBOIUT MHHHCTP (B €ro OTCYTCTBHE — TIEPBLIA 3aMeCTUTEIh MHHACTPa). B aTHx
COBEHIAHHUSAX IPHHUMAIOT yUacTHe:

HAYallbHUKH YIIPABJIECHHH H OTXENOB annapata MUHUCTEPCTBA 3paBOOXPAHEHUS
Pecny6muxu Tarapcras,
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ynpapnsromui gpenamMu MuHucTepcTBa 3apaBooxpaHenns Pecny6muku Tarap-
CTaH,

npecc-cekpeTaps MUHKCTEPCTBA 31papooxpanenns Pecny6iauky Tataperan,

HaYaIBHMK YNPaBIEHUS METPOJIOTHYECKOro B TEXHHYECKOIO KOHTPOS, OXPaHHI
TpyAa nupd MUHACTEPCTBE 31paBooxpaHeHst PeciryGnuku TartapceraH,

PYKOBOJHMTENN NMOABEAOMCTBEHHBIX MHHHCTEPCTBY YUpekAeHHH 30paBooXpaHe-
HHS B COOTBETCTBUH ¢ MHCHMEHHBIM PacHOpsDKEHHEM MUHUICTPA,

pykoBonuTens TeppuropransHoro ynpasieHus PocsagpasHanszopa no Pecny6im-
ke Tarapcran (no cornacopaumio),

3aMecTuTeNNb pyKoBoauTens TepputopuansHoro ynpasneHus PocnotpeGuanszopa
1o Pecny6nuxe Tatapcran (1o cornacosasuio),

pyxoBomuTenk TaTapcTaHCKOH opranusaldd npodcoio3a paGOTHHKOB 37IpaBo-
oxpanenua Poccuiickolt ®ezepaiiu (110 cornacoBasuio),

renepanbHbId qupektop I'VII « Tarrexmendapmy,

HA9aJIbHUK YIIPaBIIeHHs 31paBoOXpaHeHus VICHIOMHUTENBHOTO KOMHTETA TOPO-
ckoro okpyra Kasans (1o cornmacopanuio),

mupexTop I'Y «Pona 0643aTeIbHOr0 MEARIHHCKOTO CTPaXOBAHMS.,

14.3. Ha exeHeeNbHBIX COBEIAHHAX YNPABJAIONIMM AenaMu MUHHCTepCTBa
BEICTCS MPOTOKOI. KOHTPONb HCMONHEHNA pelleHHH, IPHHSTHIX Ha COBEIAHUHM, OCYIIe-
CTBIIACTCS YNPABJIAIOIIUM JielaMH MHHHCTEPCTBA UM 3aMECTUTENIEM MUHKCTPa, KypH-
PYIOLIMM HampaslieHye paboTel, IO KOTOPOMY NPHHATO pelleHHE.

14.4. HeoGx0numoCTh MpOBEeAEHHUA COBCIIAHMH [0 pasIHYHBIM HAIpaBJICHUAM
ACATENLHOCTH, CPOKH MMPOBENCHUS ONPENCATIOTCS MUHUCTPOM HIIH €70 3aMECTUTEIISAMMU.

14.5. OTBETCTBEHHOCTS 38 MOATOTOBKY COBEIUAHMA, MPUITALICHHE W PETHCTpA-
LHI0 YYACTHAKOB, BEACHHE IPOTOKOJIA BO3IAraeTCS Ha 3aMEeCTHTENS MUHUCTPa, IIPHHAB-
LIETO PEUICHHME O €ro MPOBENCHUH, MO0 Ha Apyroe JODKHOCTHOE JIHLO 10 YKa3aHUIO
pykoBoJcTBa MHHUCTEpCTRA.

14.6. K coBeIanuIo ¢ y9acTHeM MUHKCTPa B 00A3aTENbHOM HOPSAKE MOAIOTAB-
JIUBaeTcA:

—  TPOEKT TEeKCTa JUGO Te3HChl BBHICTYIICHHS MHHHCTPA, €CJIH IpeNHoNaraeTes
€ro BBICTYIIJIEHUE;

—  HeoOXxoZuMble HHGOPMALOHHBIC MATEPHANILI 10 YKA3AHHUIO MUHHCTPA;

—  CHHCOK DPUTTTAIEHHBIX JIUIL;

—  IIOPSAJIOK MPOBEJEHHUS COBEIIaHUS.

14.7. Tlopsanox mpoBefeHHs COBEILIAHWS YTBEPKAAETCS PYKOBOAMTENEM, TpPH-
HSBIIHM PEIUEHHE O €r0 IIPOBEACHHH.

Ha coBemmannu BefeTcs NpOTOKON, KOTOPBIA BEAETCA CHELHATHCTOM YIPABIeHHA
HIIM OTAENA M0 yKa3aHHIO 3aMECTHTENA MUHUCTPA WM JOJDKHOCTHOrO JIMIA, OTBETCT-
BEHHOI'O 334 NOATOTOBKY W NpoBe/ieHHe coselnanua. He nosanee cneayromero aus npo-
TOKOJI COBCIIGHHA NPEACTABISIETCA PYKOBOAHTE/IO, NPOBOIUBINEMY COBEINAHHE, IS
noanucy. Konuu npoTokonia nepearoTes HCTIOMHUTENSM 3ahHKCHPOBAHHEIX B HEM 110-
pyuenwnii. KOHTpOb HCNONHEHNA MOPYYeHUH OCYIIECTBIAETCS PYKOBOAMTENEM, IIPOBO-
AMBINUM COBEIIAHME, TNOO0 110 ero YKa3aHHKO APYTHM ZOKHOCTHBIM JIMIIOM.
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XV. MOPSJIOK OBECIIEYEHUS JOCTYIIA K HHOOPMALIMHA O
NEATEJBHOCTU MUHHCTEPCTBA

15.1. O6ecnedenue mocTyna K MHGopMaLuu o AeATeNbHOCTH MHHHCTEPCTBA
OCYLIECTBIAETCA B COOTBETCTBHH ¢ TpeboBanusaMu PeaepanbHOro 3aKoHa OT 27 nrons
2004 1. Ne 79-03 «O rocyaapcTBeHHOl rpaxaaHckoit ciyx6e Poccuiickoit Denepartam.

15.2. CBefieHUs O AeSTelbHOCTH MUHHCTEPCTBA pasMeniaoTca Ha OQULHaIBHOM
calite MuHHCTEPCTBA.
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